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[Tos10:keHue 0 MOpsiAKe pa3padoTKU M NPUHATHSA
JIOKAJIbHBIX HOPMATHUBHBIX MPABOBBIX AKTOB
I'bBOY «COII Ne4 r. Cyn:ka um. A.M. KaaumaroBay»

1. O0uue nmos10:keHUs
1.1. Mannoe Ilonoxenue pazpadbotrano B cooTBeTcTBHH ¢ DeaepanbHbM 3aKk0HOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoii denepanmn» B penakuuu ot 25 uronsa 2022 rona,
Tpynosoro konekca P® ([lanee - TK P®D), I'paxxnanckoro Kogekca PO (nanee - 'K PD), a Taxxke
YcTaBoM OpraHm3alii, OCYIIECTBISIONICH 00pa30BaTENbHYIO NIEATENbHOCTh, W JPYTUMHU
HOPMAaTUBHBIMU  TpPaBOBbIMU  akTamu Poccuiickoii ~ ®Denepanuu, perjiaMeHTUPYIOIIUMHA
JeSTeNIbHOCTh OpTraHU3alluii, OCYIIECTBISIONINX 00pa30BaTebHYIO AEITeTbHOCTb.
1.2 Hacrosimiee IlomokeHne O  JIOKaNbHBIX aKTaX OpraHU3allliM, OCYLIECTBIISIONICH
00pa3oBaTeNbHYI0 IeATEIBHOCTD, (Hanee — [lomoxkeHne) pa3paboTaHO B LENSIX peann3aliy mpasa
Ha CaMOCTOSITEJIbHOE CO3/1aHHe HOPMATHBHO-IPABOBOM 0a3bl JUIsl CBOEH NEATENHHOCTH B pamMKax
MOJJHOMOYMM, OTHECEHHBIX 3aKOHOJATeNnbCcTBOM Poccuiickoit dexepanuyu K KOMIETECHLIMHU
o0pa30BaTeNbHON OpraHu3aluy.
1.3. JlanHO€ MOJOXKEHUE IOMOJHSAET W KOHKPETU3UPYET MOPSIOK M3JAaHUS JIOKAJIbHBIX aKTOB,
OTpEeJICJICHHBIX YCTaBOM 00pa30BaTeIIbHONW OpraHu3aiuu (Jajee — IIKOJIa), yCTaHABJIMBAET
enuHble TpeOOBaHUS K HOPMATHUBHBIM JIOKQJIBHBIM aKTaM, WX TOATOTOBKE, O(GOPMIICHHIO,
MPUHSTHIO, YTBEP)KICHHIO, BCTYIUICHHUIO B CHITy, BHECEHUIO M3MEHEHHI U OTMEHe, IMyOIuKaluy Ha
oUIHATEHOM CaliTe MIKOJIBI.
1.4. Hacrosiuee [lonokeHne sBI€TCS JOKaJIbHBIM HOPMATHUBHBIM AKTOM IIKOJIBI M BXOIUT B
MepeyueHb JIOKAJTbHBIX aKTOB 00pa30BaTEIBHON OPTaHU3aIIHH.
1.5. Hensmu v 3agayamu HacTosmero [1onoxKeHus sBASIOTCS:
* HOPMaTHBHO-IIPABOBOE PETYIUPOBAHHE 00Pa30BaTEIbHBIX OTHOIICHUN B 00pa30BaTENbHOM
OpraHu3aIuy;
* CO3/laHHME €IAMHONM ¥ COTJIACOBAaHHOW CHCTEMbl JIOKAJbHBIX HOPMATHBHBIX AaKTOB
00pa3oBaTeNbHON OpraHU3aIHH;
* o0ecrnedeHre MPUHIINIA 3aKOHHOCTH B HOPMOTBOPYECKOM IEATEIHHOCTH 00pa30BaTeNbHOM
OpraHu3aIuy;
* COBEpIICHCTBOBAaHUE IMIpollecca MOATOTOBKH, O(GOPMIICHHUS, TMPUHATHS U peanu3aliu
JIOKaJbHBIX HOPMATUBHBIX aKTOB;
* TpenoTBpalleHHe NyOIUPOBaHHUS PEryJIHUPOBAHUS OOIIECTBEHHBIX W 00pa30BaTEIbHBIX
OTHOILICHUH B IIKOJIE.
1.6. JlokanbHbIe aKThl, COOTBETCTBYIOIME BCEM TPeOOBaHMSIM 3aKOoHOAaTeNbcTBa PD, sBnsoTCS
00s13aTeTLHBIMH K UCITOJIHEHUIO BCEMHU YUACTHUKAMHU 00Pa30BaTEIbHBIX OTHOIICHUH.

2. OcHOBHbBIE BH/bI JOKAJBbHbBIX AKTOB IIKOJbI



2.1. Jlokanvuovlii akm wiKoIbl TPEINCTABISIET COOOW OCHOBAaHHBIM HA 3aKOHOAATEIHCTBE
opuIMATLHBIA TIPABOBOW JOKYMEHT, TPUHATBHIA B YCTAHOBJICHHOM TMOPSAKE IIKOJOW |
perynupyromuii  OTHOLIEHUS B paMkKax oOpa3oBaTesnbHOM opraHu3auuu. llepeueHb BHUIOB
JIOKQJIBbHBIX aKTOB, PETJaMEHTHPYIOMIUX 00pa30BaTeIbHYIO0 IESTebHOCTh, YCTAHABIUBACTCS
YcTaBOM MIKONBI M BKIIIOYAET B CeOsI MPUKA3bl, PEUICHHS, TIOJOKEHUS, MPaBUIa, HHCTPYKIIMH U
npyrue. [IpencraBieHHbIN IEpeUYeHb BUIOB JOKAJIbHBIX AaKTOB HE SBJISIETCS] MCUEPIIBIBAIOIIAM.
2.2. Ycmaeé wikonwt — nOKalNbHBIA aKT, HA OCHOBE KOTOPOro JeHcTBYyeT oOpa3oBaTelibHas
opraHuzanus. Y CcTaB IIKOJIbl IpuHUMaeTcs [lenarornyeckum COBETOM U YTBEPKAAETCS B MOPSIIIKE,
YCTAHOBJIEHHBIM 3aKOHOJATesbcTBOM Poccuiickonn ®@enepaunu. Ero copepkanue onpenensercs
cT. 25 ®enepanvHoro 3akoHa or 29.12.2012 Ne 273-®3 «O6 obpaszoBanmm B Poccuiickoit
denepauum»
2.3. Ilpuxkaz — NOKaJIbHBIA aKT, U3aBA€MbIl PYKOBOJUTEIEM OpPraHU3AIlMU, OCYIIECTBIISAIONICH
00pa3oBaTEeNbHYI0 JESATEIbHOCTh, JJISi PpEIICHUS OCHOBHBIX M ONEpPaTWBHBIX 3aaad. B
JEJIONPOU3BOJCTBE IIKOJbI BBIACIAIOTCSA MPUKa3bl IO OPTaHU3ALMOHHBIM BOIPOCAM, MPUKA3BI 110
OCHOBHOW JI€ATENbHOCTH, NPHUKa3bl MO JHMYHOMY cocTaBy. KoHcrartupyromas yacTh IpHUKas3a
MOXET OTCYTCTBOBATb.
2.4. Peuwienue — NOKaJbHBIN aKT, MPUHUMAEMbIA KOJUIETUAJIBLHBIMU OpPraHAMH IIKOJBI B LIESAX
paspelieHus Haubosiee Ba)KHBIX BOMPOCOB UX JEATENBHOCTH. TEKCT pelieHHs] COCTOUT U3 ABYX
JacTel: KOHCTAaTUPYIOIIEH U pacliopsAnTENbHOM, pa3aeneHHbIxX ciosoM «PEIID) («PEIINIIAY,
«PEHINJIO», «PEILNJIM»), xoTopoe medaraeTrcs MPOMUCHBIMH OyKBaMH C HOBOW CTPOKH OT
nojs. Ilpu HeoOXOAMMOCTH KOHCTATHUPYIOUIas 4acTh MOMKET COJAEpPXaThb CChUIKM Ha 3aKOHBI U
Ipyrue HOpPMaTHBHBIE aKThl. PacrmopsauTenbHas 4acTh M3jaraercs NyHKTaMu. PemieHus Moryt
colepXxaTh TPUJIOKEHMsSI, CChUIKA Ha KOTOpblE JAaeTcsi B COOTBETCTBYIOLIUMX IMyHKTax
pacropsiINTENIbHOM  4YacTU. PemeHuss NOANMCBHIBAIOTCA  NPEACENaTeIeM M CEeKpeTapeM
KOJUIETUAJILHOTO OpTraHa.
2.5. Ilonoscenue — nOKaJIbHBIN aKT, YCTAaHABIMBAIOIIMN MPABOBOM CTaTyC OpraHa yHpaBiICHHUS
IIKOJIBI, CTPYKTYPHOTO MOApa3/eiaeHuss 00pa3oBaTeIbHON OpraHu3alliy WM OCHOBHBIC MpaBUiia
(TTOpsAIOK, IPOIIETypPy) PEeANTH3aLNH IIKOJIOH KaKOT0-JIM00 M3 CBOMX MPAaBOMOYHIA.
2.6. Ilpasuna — nOKalbHBIM aKT, PErJIAMEHTUPYIOUIUN OpPraHU3alUOHHBIE, TUCHUILIMHAPHBIE,
XO3SIIICTBEHHBIE W HHBIE CHELHMAJIbHBIE CTOPOHBI JEATEIBHOCTH WIKOJBI U €ro pabOTHUKOB,
o0ydaromuxcst U UX poauTeNei (3aKOHHBIX MPeCTaBUTENEH ).
2.7. Hucmpykuua — JOKaJIbHBIA aKT, YCTAaHABIWBAIOIIMKM MOPSIOK U CHOCOO OCYIIECTBICHUS,
BBITIOJTHEHUS] KaKUX-THOO MEWCTBUN; COBOKYIHOCTb MPAaBHJI OCYIIECTBICHUS OIpPeaeICHHBIX
BUJIOB JIEATEIBHOCTH, IPOBEIEHUS PA0OT, CITyKEOHOTO MOBEICHUSI.
WucTpykuuen onpenessitoT MpaBoBoi cTraTyc (mpaBa, 00s13aHHOCTH, OTBETCTBEHHOCTh) Pa0OTHHUKA
[0 3aHMMaeMONl JOHKHOCTH. MHCTpyKLUsS COAEpKUT HMIEpATUBHbIE (IIOBEIUTENbHBIE, HE
JOIyCKaIOIUe BhIOOpA) HOPMATUBHBIE TPEATHCAHMUS.
JIOIDKHOCTHBIE HHCTPYKITUH, Pa3padaThiBaeT pPyKOBOAUTEIb 00pa30BaTEIIbHON OpraHN3aIiH.
2.8. Ilkoma wumeer apyrue crneuuduueckrue HOPMATUBHBIE JOKYMEHTBI, pETYIUPYIOLIUE
OTHOIICHHSA B cepe 00pa30BaHUs MM KOHKPETU3HPYIOIINE JOKYMEHTHI, YKa3aHHbIEC B HACTOSAIIEM
MyHKTE, B 3aBUCUMOCTU OT KOHKPETHBIX YCIOBUM N1€ATEIbHOCTH ILIKOJBI: MpaBUja, pacUCaHusil,
TUTaHBL, TPAQUKH, TUKIOTPAMMBI, TPOrPaMMBI, TOPSIKH, TPOTOKOJIBI, ACTIOPTA.
2.9. JloroBopbl W HHBIE COIJIALIEHUS, KOTOPbIE M3JAIOTCA OpPraHAMHU YHPABICHHS IIKOJIBI HE
€AMHOJIMYHO, a IYTEM COIJIaCOBaHUS C MHBIMU JIMIIAMM, BBICTYHNAIOUIMMH B HHMX, B KaueCTBE
CaMOCTOSITENILHOM CTOPOHBI (HAmpUMep, TPYIOBBIE TOTOBOPHI, JOTOBOPHI apeH/bl MMYIIECTBA,
JIOTOBOPBl HAa OKa3aHHE IUIaTHBIX O0pa30BaTENIbHBIX YCIOYr M T.A.) HE SIBISIOTCS JIOKAJIbHBIMHU
aKTaMH.
3. [lopsiioK NOATOTOBKH JOKAJIBHOI0 aKTA
3.1. UHUIIMAaTOPOM MOATOTOBKH JIOKATbHBIX HOPMATHUBHBIX aKTOB MOTYT OBITh:

*  YUYpEIUTEIb;

* Oprassl yIpaBieHus 00pa3oBaHUEM;

* aIMHUHHCTpAIUs 00pa30BaTENbHON OpPraHM3AllMHU B JIUIE €€ PYKOBOAWTEINS, 3aMECTHTEICH

PYKOBOJAMTEIIS;




* OpraHbl caMOyIpaBJeHHUs 00pa30BaTEIIbLHON OpraHU3aINH;

*  Y4aCTHHMKH 00pa30BaTEIbHBIX OTHOLIECHUH.
3.2. llpu w3KaHUM JIOKAJIBHOTO akKTa JUPEKTOp IIKOJBl W OpraHbl CaMOYIpPaBJICHUS
PYKOBOJICTBYIOTCSI IPUHIMITIAMU 3aKOHHOCTH, 0OOCHOBAaHHOCTH, IEMOKPATU3Ma U CUCTEMHOCTH.
3.3. OcHoBaHMeM nJi1 IOATOTOBKM JIOKQJBHOTO aKTa MOTYT SBJIATBCA H3MEHEHHS B
3akoHoJaTenbcTBe PO (BHECEHHE N3MEHEHUH, U3/1aHUE HOBBIX HOPMATUBHBIX IIPABOBBIX AKTOB).
3.4. TIpoeKkT JOKaJIbHOrO HOPMATHBHOTO aKTa TOTOBUTCS OTAEIbHBIM PAaOOTHUKOM HIIM TPYIIION
paOOTHUKOB IO MOPYYEHUIO PYKOBOAMTENS 0Opa30BaTEIbHOM OpPraHU3alluM, a TAKXKE OpPraHoM
caMmoOyTIpaBJIeHHs] 00pa30BaTeNbHOI OpraHM3ally, KOTOPBIA BBICTYNHJI C COOTBETCTBYIOLICH
HHUIIAATUBOM.
3.5. IloaroToBKa JIOKAIbHOTO HOPMATHBHOTO aKTa BKJIIOYAET B Ce0sl M3YUYEHUE 3aKOHOATEIBHBIX
U UHBIX HOPMATUBHBIX aKTOB, JIOKAJIbHBIX HOPMATHUBHBIX aKTOB 00pa30BaTEIbHOW OpraHM3alluy,
pErIaMEHTUPYIOIIUX T€ BOIIPOCHI, KOTOPBIE MPEAIOIaracTcs OTPa3uTh B IIPOEKTE HOBOTO aKTa, U
Ha 3TOH OCHOBE BHIOOP €ro BUJA, COJIEPKaHMs U MPEACTaBIECHUE €r0 B IMCbMEHHOU (opMe.
3.6. IloaroroBka Hambosiee BaXKHBIX JIOKAIBHBIX HOPMATHUBHBIX aKTOB (IPOCKTOB pEIICHUIt
coOpaHuii, NEICOBETOB, OPraHOB CAMOYIIPABJICHMs, IPUKA30B, IOJIOKEHUH, MpaBUiI) AOJKHA
OCHOBBIBAaTbCSI Ha pe3yJIbTaTax aHaJW3a OCHOBHBIX CTOPOH JAEATEIbHOCTH 00pa3oBaTENbHOM
OpraHM3alvy, TEHACHIIUN €r0 Pa3BUTHS U CIOKUBLICHCS CUTyaluH.
3.7. Ilo Bompocam mpuema Ha pabOTy, MEPEBOJOB, YBOJbHEHUH, MPEIOCTABICHHUS OTITyCKOB,
MOOUIPEHNN WM TPUBJICYCHUS COTPYJHUKOB K JUCUUIUIMHADHOM WIM MAaTepUaIbHON
OTBETCTBEHHOCTH M3J1al0TCA IIpUKa3bl, B coorBeTcTBUU ¢ TK PD.
3.8. TIpoekT JOKaIBPHOTO HOPMAaTHBHOIO aKTa TMOJICKUT 00s3aTeIbHON TPOBEpKE Ha
JUTEPATYypPHO-CTUIMCTUYECKYI0 TPAMOTHOCTh M IIPaBOBOM 3KCIEPTU3E, KOTOPHIE IPOBOISATCS
0o0pa3oBaTeNbHOW  OpraHu3alMeldl  CcaMOCTOSTEIbHO JMOO €  y4acTHEM  IPUBJICYEHHBIX
crenuanucToB. JIOKanbHBIM HOPMATHMBHBIM aKT, HE MPOILICAIIUN IMPAaBOBYIO JKCIEPTHU3Y, HE
MOJJIEKUT PACCMOTPEHHUIO U IPUHATHUIO.
3.9. IIpoeKkT J0KaJIbHOIO HOPMATHBHOTO aKTa MOXET OBbITh MpPEJICTaBlIEH Ha OOCYXJIEHUE IyTeM
pa3MelieHus] MpOoeKTa JIOKAJIbHOIO HOPMAaTHBHOIO akTa Ha MH(MOPMAIMOHHOM CTEHAE B
JOCTYITHOM [uId BceoOuiero o003peHuss MecTe, Ha oQuuualbHOM caiiTe 00pa3oBaTeIbHON
OpraHM3aliM, IyTeM HamnpaBiI€HUs TNPOEKTAa 3aWHTEPECOBAHHBIM  JIMIAM, MPOBEACHUS
COOTBETCTBYIOLLIETO  COOpaHUSI €  KOJUJICKTHUBHBIM  OOCYXKAEHHEM MpPOEKTa  JIOKAJIbHOTO
HOpPMAaTUBHOTO akTa M T.A. B ciydae cormacoBaHusi IpoeKTa JIOKAJIBHOIO aKTa Ha HEM
npocrasisercs Buza « COI'JTACOBAHO».
3.10. Iopsmok MPUHATHUS JOKAJIHHBIX aKTOB IIKOJIBI YCTAHABIMBACTCS Y CTAaBOM 00pa30BaTEIbHOM
OpraHM3alM: yKa3bIBAIOTCS KBOPYM C IL€JIBI0 YCTAaHOBJICHHMsS IPABOMOYHOCTH OpraHa
caMmoyTipaBIiieHusI, (hopMa U OPSIOK TOJIOCOBAHMUSL.
3.11. na BBeneHHA B JEHCTBHE JIOKAJBHOTO akKTa HW3JAeTCsl NPUKAa3 AUPEKTOpa IIKOJBI.
JlokanbHbBIE aKThl OQOPMIISIIOTCS B BHJE MPHUIIOKEHHS K MPHKa3y. B mpaBoM BepXHEM YTy TaKHX
JOKYMEHTOB nuIIeTcs ciioBo «lIpunokenue» ¢ ykazaHueM AaTbl U HOMEpPA U3JaHUs IPUKa3a.
3.12. B mkone co31alTcid YCIOBUS [JJIS O3HAKOMJIEHHS YYacCTHMKOB 0O0pa30oBaTENbHBIX
OTHOLIEHUH C JIOKaJIbHBIMHM akTaMHu. O3HaKOMJICHHE MOXET ObIThb HPOBEAEHO MOJ IMOANUCH B
Cllydasix, MPeIyCMOTPEHHBIX HOPMATHBHBIMH JIOKYMEHTaMH, JTHOO pa3MelieH B 0OLIeI0CTYyITHOM
MecTe (MHOOPMAIIMOHHBINA CTEH]T IIKOJIBI, O(UITHATBHBIN CalT IIKOJIBI).
3.13. 3meHeHus B JIOKaJbHBIA aKT BHOCATCS IO Mepe HeoOxonuMocTH. B ciydae n3meHeHuil B
HOPMAaTHUBHO-IIPABOBBIX aKTax (heJepasbHOro, pPerMoOHAJbHOIO WM MYHHMIMIAIBHOTO YpPOBHEH,
U3MEHEHUS B JIOKAJbHBIM aKT IIKOJbl BHOCUTCSI HE MO3AHEE 2-X MECSIEeB €O JHA HUX
OIyOJINKOBaHUS.
4. lokyMeHTa/IbHOE 0)OpMIIeHHE
4.1. JlokanbHbIM aKT AOJDKEH OBITh JOKyMEHTalbHO odopmieH. CTpyKTypa JIOKaJbHOIO aKTa
JI0JKHA 00€CTIEYUTh JIOTHYECKOE Pa3BUTUE TEMBI IIPABOBOT0 PEryIUPOBAHUS.
4.2. O6ume TpeGoBaHus K 0hOPMIICHHUIO JOKATbHBIX aKTOB BKJIIOYAIOT CIEAYIONUINE MOJOKEHHSL:

» JlokanbHBIN aKT JOJKEH COJIEP’KaTh HAMMEHOBAHUE JIOKAJILHOTO aKTa U AaTy U3JaHMUsL.




 Ecmu TtpebOyercs pazbsiCHEHHME LeNed M MOTHBOB TPHUHATHUSA JIOKAIBHOTO aKTa, TO
Heo0Xo/MMa BCTYIUTENbHAs 4acTh — npeaMOyJa. [lonoxxeHnss HOpMaTUBHOIO Xapakrepa B
npeaMOyIily He BKIIOYAIOTCS.

* HopwmatuBHble mnpeanucaHuss OQOPMIAIOTCS B BHJE IYHKTOB, KOTOPbIE HYMEPYIOTCS
apaOCKUMHM IIU(PpaMU ¢ TOYKOW M 3aroJOBKOB He UMEIOT. I[IyHKTBI MOTYT MOJpa3aessaThCs
Ha TMOANYHKTHI, KOTOpbIE MOTIYT HMMETh OYKBEHHYI0 WIH IU(PPOBYIO HYMEpALHIO.
3HayuTeNbHbIE 10 O00bEMY JIOKAJbHBIE AaKThl MOTYT JEIMTBCS Ha TJIaBbl, KOTOPBIE
HYMEPYIOTCSI pUMCKUMHU LU(PPaMU ¥ UMEIOT 3ar0JI0BKH.

* Eciu B 5OKanbHOM aKTe€ NPUBOIATCS TaONUIBI, TpadukH, KapTbl, CXEMbl, TO OHHU
oopMIsIOTCS B BHMJE NPWIOKEHUH, a COOTBETCTBYIOIIME ITyHKTBHI JIOKAJIbHOIO aKTa
JOJKHBI UMETh CCBUIKM Ha 3TU NPWIOKEHUS. JIOKAIbHBIM aKT ¢ NPUIIOKEHUSAMU JOJKEH
UMETh CKBO3HYIO HyMEpalHIO CTPAHHUII.

* JloxkanbHBIi HOPMAaTUBHBIM aKT M3J1aracrcs Ha rocyJapCTBEHHOM s3bike PD u nomxeH
COOTBETCTBOBATH JINTEPATYPHBIM HOpPMaM.

* B Jl0KanbHBIX HOPMATHUBHBIX aKTax JalOTCs ONPENEICHHS BBOAUMBIX HOPUIAMYECKHX,
TEXHUYECKMX M JPYIMX CIHELUAIbHbIX TEPMUHOB, €CIIM OHHU HE  SBIAIOTCA
OOIIEN3BECTHBIMU U HEYHOTpeOJIIeMBIMH B 3aKOHOJATENbCTBE P® U pernoHasbHOM
3aKOHOJATEIIbCTBE.

4.3. KaxIplii KOHKpPETHBIM JIOKaJIbHBIM aKT HMMeEeT yCTaHOBJIEeHHYIO (opmy. Odopmisercs B
cootBercTBuH ¢ ['OCT P 7.0.97-2016 «Cucrema crangaptoB 1o uHbopmaiuu, OnOIMoTedHoMy U
m3narensckomy  geny  (CHUBU/).  OpraHu3aliMOHHO-pacnopsiAUTENbHAass  JOKYMEHTALMs.
TpebGoBanust K 0POPMIICHUIO TOKYMEHTOBY.

4.4. JlokanbHble aKThl MPOXOMAT NPOLEAYPY PETUCTPALMM B CHEHUAIBHOM >KypHale.
OO0s3arenbHON  perucTpaluu MOAJNEKAT IOJOKEHUS, NpPaBUIA, WHCTPYKLMHU, IPUKA3bl MU
paclopsDKeHMsl  AMPEKTOpa  IIKOJbl.  Perumcrpanuio  JOKaJbHBIX — aKTOB — OCYIIECTBIISET
OTBETCTBEHHBIN 3a BEJIEHUE JIEJONPOU3BOJICTBA COTIACHO MHCTPYKIMM IO JIE€JIONPOU3BOJCTBY B
mKkoje. Peructpanus monoXeHui, NpaBuil U MHCTPYKLUI OCYILECTBIISICTCS HE MO3THEE JHS UX
YTBEPKIACHUS AUPEKTOPOM IIKOJIbI, IPUKA30B U PACIOPSIKEHUIN AUPEKTOPA LIKOJIbI — HE MO3/IHEE
THS X U3JaHMA.

5. OcHOBHbBIE TPeOOBAHHUSA K JJOKAJbHBIM HOPMATHBHBIM AKTAM
5.1. Cpenu noKanbHBIX HOPMAaTUBHBIX aKTOB OOpa30BATEIbHOW OpraHU3alMd  BBICHIYIO
IOpUANYECKYIO crily uMmeeT Ycmag. [losTomy, mpuHUMaeMble B 00pa30BaTENbHON OpraHU3aluu
JIOKaJIbHbIE HOPMATUBHBIE aKThI, HE IOJKHBI TPOTUBOPEYHUTH €r0 Y CTaBy.
5.2. Ilpu mOATOTOBKE JOKANBHBIX HOPMATHBHBIX AKTOB, PETYIHPYIOMIMX COIUATBHO-TPYAOBbIC
OTHOLIEHUsI (HAmpuMep, KOJJICKTUBHBIA JOTOBOpP, TMpaBHJIia BHYTPEHHErO pacropsjaka u Jp.)
ClIeIyeT PYKOBOACTBOBATHCA PEKOMEHIAIUSAMU O HUX.
5.3. Honoxcenue T0IKHO COJIEPKATh CICAYIOIMKE 0053aTCIbHLIC PSKBU3HUTHI:

* 00o03HaYEHHE BUJA JIOKATHHOTO HOPMATUBHOTO aKTa, €r0 HAMMEHOBaHUE,

*  TpuUdBbl: MPUHATO, YTBEPKIEHO, COTJIACOBAHO;

*  pPEruCTpAlMOHHBIN HOMEp, TEKCT, COOTBETCTBYIOIINI €r0 HAMMEHOBAHUIO;

* TEKCT, COOTBETCTBYIOUIUH €r0 HAUMEHOBAHHUIO;

* OTMETKY O HAIMYUU MPUIOKEHHUS U COTTIACOBAHMUS.
5.4. Ilpasuna 1OIKHEL COJEPIKATEL CACYIONINE 00I3aTCIbLHBIC PCKBU3UTEL:

* 00o03HaYEHHE BUJA JIOKATHHOTO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHHUE;

*  TpU]BI NIPUHATUS U YTBEPIKICHHUS;

* TEKCT, COOTBETCTBYIOIIHI €ro HANMEHOBAHHUIO;

* OTMETKY O HAJIMYUU TPUIOKCHUS;

*  pEruCTpAIMOHHBII HOMED.
5.5. Hucmpykyuu 1OIKHBI COJIEPIKATH CIIEAYIOIIME 00S13aT€NIbHBIE PEKBU3UTHI:

* 00o03HaYEHHE BUJA JIOKATHHOTO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHHUE;

*  TpU]BI NIPUHATUS U YTBEPIKICHHUS;

* TEKCT, COOTBETCTBYIOIIHI €ro HANMEHOBAHHUIO;




. OTMGTKy O HAJIMYUHN HpI/IHO)KeHI/HI;
*  pErucTpalMOHHBIN HOMED.
5.6. Illocmanosnenue NOHKHO COACPKATH CIACAYIOUINE 00A3aTCIbHBIC PEKBU3UTHL:
* 0003HaYeHHE BUA JIOKAJTLHOTO HOPMATHUBHOTO aKTa, €r0 HAWMEHOBAHHC;
* MECTO U JaTy IIPUHATHS,
* TEKCT, COOTBETCTBYIOUIUH €ro HANMEHOBAHHMIO;
* JOJDKHOCTB, (baMI/IHI/IIO, WHHUIWAJIBI U IOAIIXUCH JINIAa, BBIHCCIICTO TIOCTAHOBJICHUC,
*  OTTHUCK ITeUaTH.
5.7. Pewenus 10MKHBI COEPIKATH CICAYIOIINE 00SI3aTENIbHBIE PEKBU3UTHL:
* 0003HaYCHHE BUAA JIOKAJTLHOTO HOPMATHBHOTO aKTa;
* MECTO U JaTy IIPUHATHS,
* TEKCT;
* JOJDKHOCTB, (baMI/IHI/IIO, WHHUIWAJIBI U IIOAIIXUCH JIMIIA, HpI/IH}IBH_IGFO pemeHI/Ie;
*  OTTHUCK ITeUaTH.
5.8. IIpukaszwvl u pacnopsadricenus NOKHBI COACPKAThH CICAYIOUINE 0053aTCIbHBIC PEKBU3UTHL:
* 0003HaYeHHE BUA JIOKAJTLHOTO HOPMATHUBHOTO aKTa, €r0 HAWMEHOBAHHC,
* MECTO U JaTy IIPUHATHS,
*  pErucTpalMOHHBI HOMED;

*  TEKCT;
* JIOJDKHOCTb, (aMWIMIO, WHULKAIBl M TOAMNHCH PYKOBOAMUTENS 0Opa3oBaTelbHOM
OpraHu3alNH.

[Tpuka3bl 1 pacOPsHKCHHS BBITIONHAIOTCS Ha OJlaHKe 00pa30oBaTelIbHOM OpraHu3aIliy.
5.9. IIpomokoaibl u axmul JOKHBL COIEPKATE CIEAYIONINE 00s13aTEIbHbIE PEKBU3UTHL:

* 0003HAYCHHE BUA JIOKATHBHOTO HOPMATUBHOTO aKTa,

* MECTO U JIaTy NPUHSATHS;

*  HOMEp;

*  CIIMCOK MPHCYTCTBYOIINX;

* TEKCT, COJEPKaINi TOBECTKY JIHS, ONTUCAHKE X0/, TOPSIKa U MPOIEyphl COBEPIIIACMBIX
OTIPENIEIICHHBIX (FOPUINYECKH 3HAYMMBIX) JIEHCTBHH JHOO OTCYTCTBHE OIPEICICHHBIX
¢baxkToB;

* JIOJDKHOCTb, (aMHJIMIO, WHHIMAIBI W TOANUCh JUIa (JIUI), COCTABHBIIUX WU
MPUHUMABIINX YIaCTHE B COCTABIICHUH IMPOTOKOJIA UITH aKTa.

5.10. Memoouueckue pekomenoauuu _JTOJDKHBI _ COJIEDPKATh  CIAEAVIONIME  00sI3aTelIbHBIE
PEKBH3UTHIL:

* 0003HaYCHHUE BHJIA JIOKAIbHOTO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHUE;

*  MECTO U JIaTy NPUHSTHS;

* TEKCT, COOTBETCTBYIONIMI €ro HAWUMCHOBAaHUIO M COJCPXKAIIMK YyKa3aHHe Ha BHII,
HAUMCHOBAHWE W JIaTy TPUHATUS TPABWI WU HWHCTPYKIUH, HOPMBI KOTOPBIX

Pa3bICHSIOTCH, KOHKPETU3UPYIOTCS WK JEeTaTH3UPYIOTCS METOAMYECKUMH
PEKOMCHOAISAMU

* JIOJDKHOCTh, (aMWius, WHHIUAIBI Juna (JMI), COCTaBHBIIUX  METOJUYCCKUE
PEKOMEHIAIIN Y.

5.11. Ilpozpammel u naansl NOTKHBL COAECPKATH CACAYIOUINE 00s3aTENbHBIC PEKBU3UTHI:

* 0003Ha4YEHUE BUJA JIOKATHHOIO HOPMAaTUBHOTI'O aKTa, €r0 HAUMEHOBAHUE;

* MECTO M J1aTa NPUHSATHUS;

*  TEKCT JIOKaJbHOTO HOPMATHBHOI'O AKTa, COOTBETCTBYIOIIHNE €70 HAMMEHOBAHUIO.
5.12. lonsxcnocmuas uncmpyxkyua pabOTHUKA TOJKHA COAEPKATH CIACAYIONINE PA3/IeIbl:

e  0O0IIHME MOJIOKECHUS,

* OCHOBHBIE 33J1a4H, MIPaBa, MPEIOCTABISIEMbIE PAOOTHUKY U €T0 00SI3aHHOCTH;

*  B3aMMOJICHCTBUS;

* OTBETCTBEHHOCTH 32 HEKAUECTBEHHOE U HECBOEBPEMEHHOE BBIMIOJHEHUE (HEUCIIOIHEHUE)

00sI3aHHOCTEH, MMPETYCMOTPEHHBIX JTIOJDKHOCTHON HHCTPYKIIHCH;
* TpeboBaHUS K paOOTHUKY.




6. ITopsinok NPUHATHA U YTBEPKACHUS JIOKAJTbHOI0 HOPMATHBHOI'0 aKTA

6.1. JlokanpHbli HOPMAaTUBHBIN aKT, MPOLIECIIIMA MPOBEPKY Ha JMTEPATYpPHO-CTHIMCTUYECKYIO
IPaMOTHOCTB M IPABOBYIO JKCIIEPTHU3Y, a TAK)KE IPOLEAYPY COIVIACOBAHUSA, IOMJICKUT IPUHITHIO
U YTBEPXKJICHUIO PYKOBOAMTEIEM OOpa30BaTENbHOW OpPraHU3allM B COOTBETCTBUHU C YCTaBOM
OpraHu3al|H, OCYILECTBIAONIEH 00pPa30BaTENIbHYIO JEATEIbHOCTD.

6.2. JlokanmpHble HOpPMATHBHBIE AaKThl OOpPa30BaTENbHOW OpPraHU3allMd MOTYT TNPHHUMATHCS
pyKOBOAMTENIEM, OOIMM coOpaHueM TpydoBOro KoiuiektuBa, CoBeToM 00pa3oBaTelbHON
opranusanuy, llemarormueckum coBeTOM. METOIMYECKUM COBETOM, OPIaHOM CaMOYIIpPaBJICHMUS
00pa30BaTEeNbHON OpraHu3alliy, HAJAEICHHBIMM IOJHOMOUYHUSAMHU [0 HPUHATHIO JIOKAJIBHBIX
HOPMATHUBHBIX aKTOB B COOTBETCTBHM C YCTaBOM OOpa30BaTEeNIbHOW OpraHu3aluu, — I10
IIpeIMeTaM MX BEJCHHUS U KOMIIETCHIUH.

6.3. Ilpy TpUHATHH JOKAJbHBIX HOPMATHBHBIX AaKTOB, 3aTParHBAIOIIMX IpaBa OOydYaIOLIMXCS,
yuuThiBaeTcsi MHeHHEe CoBeta oOyuaromuxcs, CoBeTa poauTesen.

6.4. He noaynexar NPUMEHEHHUIO JIOKAJIbHBIE HOPMATHBHBIE AKThI, YXYIIAIOIIUE IOJ0XKEHHUE
Y4aCTHUKOB 00pa3oBaTEIbHBIX OTHOUIEHWH IO CPAaBHEHHIO C TPYAOBBIM 3aKOHOAATEIBCTBOM,
KOJUJIEKTUBHBIM JJOTOBOPOM, COIVIALIEHUSIMH, a TAKXKE JIOKAJIbHBIE AKThI, IPUHATHIE C HAPYILICHUEM
MOpsIZIKA y4eTa MHEHHMS IIPEICTaBUTEIBHOIO OpraHa.

6.5. Ilpowenmmii mpouenypy HpUHATHS JIOKAJIbHBIH HOPMATUBHBIM aKT yTBEP)KIACTCS
pyKoBoauTeNeM 00pa3oBaTeNbHON opraHu3anuu. PakT yTBEpXkKAEHUS O(opMIseTcs MpHUKa3oM
pPYKOBOJUTENSE 00pa30BaTENbHON OpraHU3aliy, 3aBEPEHHBIN TOMHCHIO.

6.6. JlokanpHBI HOPMATHUBHBIA aKT BCTYINaeT B CHJIy C MOMEHTA, YKa3aHHOTO B HEM, JM0O, B
cllydae OTCYTCTBMsI TaKOTO yKa3aHMsl, II0O MCTEUEHUU 7 KaJEHAAPHBIX IHEH C AaThl MPHUHSITHS
JAHHOTO JIOKAJIbHOIO HOPMAaTHBHOTO akTa. /laTOW NpUHATHSA JIOKAJIBHOIO HOPMATHBHOIO AaKTa,
TpeOYIOLIEro YTBEPKICHUS PYKOBOIUTENEM 00pa3oBaTeNbHON OpraHuM3aluy, SBISETCA JAara
TaKOI'0 yTBEPKACHHUS.

6.7. Ilocne yTBepKaeHUS JIOKaJIbHOTO HOPMATUBHOIO aKTa IMMPOBOJUTCS MPOLIEIypa 03HAKOMIICHHS
C HUM YYacCTHHKOB 0Opa30BaTEelbHBIX OTHOIIEHWH, HA KOTOPBIX PacIpOCTPAHSIOTCS IMOJIOKEHUS
JAHHOTO JIOKAJIBHOIO HOPMAaTUBHOTO akTa. O3HAaKOMJIEHHE C JIOKAJbHBIM HOPMATHBHBIM aKTOM
oopmisiercss B BHIE TMOANMCH O3HAKOMIISIEMBIX JIMII C YKa3aHHEM JaTbl O3HAKOMJICHHS Ha
OTAENBHOM JIUCTE O3HAKOMJIEHHUS, IpHJaraéMoM K HeMy, JM0O0 B OTIEIbHOM JKypHale.
O3HaKOMJIEHHE C JOKAJbHBIM aKTOM MOKET OBbITh TAaK)KE MPOU3BEACHO IIyTEM HalpaBlieHUS Ha
3JIEKTPOHHYIO OYTY paOOTHUKOB 00pa30BaTEIbHON OpraHu3aluy.

6.8. JloxanbHble HOPMATHUBHBIE aKTHl MPOXOJAT MPOLEAYPY PETHUCTpalMd B CHELHMAIBLHOM
KypHaJe.

6.9. OOs3aTenbHONM pPETUCTPALMK MOMJIEXKAT IOJIOKEHHUS, MpaBUJa, MHCTPYKIMH, MPHUKA3bl U
pacropsKeHHs pyKOBOJUTENSI 00pa30BaTeIbHOM OpraHu3aluy.

6.10. Peructpanuio 0OKaabHBIX HOPMATUBHBIX aKTOB OCYLIECTBIISIET OTBETCTBEHHBIN 3a BEICHHE
JIeNIOTIPOM3BOICTBA  COTJIACHO MHCTPYKLIMH IO  JeJONPOU3BOACTBY B 00pa3zoBaTeIbHOMN
OpraHu3alIiu.

6.11. Perucrpanus NOJOXKEHUH, NMpaBWI U UHCTPYKLUUN OCYIIECTBISAETCS HE IO3JHEE IHA HX
YTBEP)KIACHUSI PYKOBOAMUTEIEM OOpa3oBaTEeNbHOM OpraHu3alM, IPUKA30B M PACHOPSKEHUN
pPYKOBOJUTENS 00pa30BaTEeIbHON OpraHU3alMi — HE MO3/IHee JTHS UX M3/1aHusl.

6.12. YTBep>KACHHBIN JIOKATBHBIA aKT TOJJICKHUT OITyOJIMKOBAHUIO Ha O(UIIMATIHFHOM CaWTE IIKOJIBI
B TeueHue 10 (IecsaTn) KaJleHAapHbIX JHEH.

7. IlopsAI0OK BHeCeHUs] H3MEHEeHHUsl U I0NOJIHEHUH B JI0KAJbHbIE AKThI

7.1. B neficTByIONIME JIOKAIBHBIE aKThl MOTYT OBITh BHECEHBI M3MEHEHUS M JIOTIOJTHEHHSI.

7.2. IlpennoxxeHne 0 BHECEHUN U3MEHEHHH MOXKET UCXOAUTH OT JIF0OOr0 OpraHa M JIMia, KOTOpbIi
cormacHO HacrosimeMy [lonokeHHI0 MMeeT MpaBO CTaBUTh BOMPOC O pa3paboTKe U MPUHATHH
COOTBETCTBYIOIIETO JIOKAJILHOTO aKTa JIM00 yTBEPXKIaTh 3TOT JOKYMEHT.

7.3. Ilopsinok BHECEHMS] M3MEHEHUN U JONOJHEHUH B JIOKAJIbHBIE AKTHI LIKOJIBI ONPENEISAETCS B
caMMX JIOKaJbHBIX aKkTax. B ocTaimbHBIX ciyyasX M3MEHEHMs M JIONOJHEHUs OCYIIECTBISIOTCS B




CJIETYIOIIEM NOPSJIKE:

* BHECEHUME W3MEHEHMN M JONOJHEHHUW OCYIIECTBIISIETCS B IOPSJIKE, YCTAaHOBICHHOM B
JIOKaJbHOM HOPMAaTHUBHOM aKT€, HA OCHOBAHWU KOTOPOTO BHOCSITCSI U3BMEHEHUS;

*  U3MEHEHMS U JIOTIOJHEHUS B JIOKAJIbHbIE aKThl: MOJI0KEHHUS, IPUHATHIE 0€3 COIIaCOBAHUS C
OpraHOM yIpaBleHUS (CaMOyNpaBlIeHUS), MpPaBHUIa, WHCTPYKIUHU, MPOTPAMMBI, ILUIAHBI,
ITIOCTAHOBJIEHUS, PEIIEHUs, PUKa3bl U PACHOPSIKEHUs IIKOJbI, BHOCATCS IyTEM H3aHUs
IIpUKa3a JUPEKTOpa O BHECCHUU U3MEHEHUN WU JOIOIHEHUN B JIOKAJIBHBIA HOPMATUBHBIN
aKT;

* U3MEHEHHUS M JOMNOJHEHUs B TMOJOXKEHUs, MPUHATHIE IOCJE COIIACOBAHMSI C OpPraHOM
TOCYIapCTBEHHO-OOIIECTBEHHOTO  yIPABICHUs]  (CaMOYNpPABIICHHsI), BHOCSTCSA IyTEM
W3JlaHusT TpHUKa3a AUPEKTOpa UIKOJAbI O BHECEHUM W3MEHEHUW WM JIONMOJIHEHUM B
JIOKAJIbHBIN AKT C MPEABAPUTEIBHBIM ITOJIyYEHUEM OT HETO COITIACHS.

7.4. JlokanpHBIC HOPMATHBHBIE AKTI MOTYT OBITH JOCPOYHO M3MEHEHBI:

* B Cly4ae BHECEHHMS H3MEHEHHH B YUYpeOUTEIbHbIE JOKYMEHTHl 00pa30oBaTelbHOM
OpraHu3aIuy;

* JUIsl TPUBEICHHS B COOTBETCTBUE C W3MEHEHHBIMM B LIEHTPAJIM30BAHHOM IOPSJIKE
HOPMAaTHUBAMH O TPYIIE;

IO pe3yjibTaTaM aTrTecTaluu paboynx MecCT.

7.5. I3MeHeHus ¥ JOIOIHEHUs B JIOKAJIBHBIN aKT BCTYIAOT B CUIy C JaThbl, YKa3aHHOM B IIPUKa3e
0 BHECEHMM U3MEHEHMI WIN TONOJHEHNH B JIOKAJIbHBI HOPMAaTUBHBIN aKT, a B CIIy4ae OTCYTCTBHS
yKa3aHusi B HEM JaThl — [0 MCTEUECHMIO 7 KaJICHJApPHBIX JHEH C JaThl BCTYIUICHUSI MpHUKa3a O
BHECEHUU U3MEHEHUI WIN JOTIOJHEHUH B JIOKAJIbHBIA aKT B CHITY.

7.6. I3MeHeHUs U TOTONIHEHUS B IPEeNUCaHus U TpeOOBaHUS, IPOTOKOJIBI U aKThl, METOAMYECKHE
PEKOMEHIALNH, aKThl O PU3HAHUY JIOKAJIBHBIX AKTOB YTPAaTUBIIMMU CUILY, HE BHOCSATCS.

8. OTBeTCTBEHHOCTDH

8.1. 3a HeWwcmolHEHHWE WIM HEHaJJIeXallee HWCIOTHEHHEe TpeOOBaHUM, YCTAHOBIEHHBIX B
JIOKAJIBHBIX aKTax IIKOJIbI, COTPYIHUKH 00pa30BaTEIbHON OpraHU3aIllii HECYT OTBETCTBEHHOCTh B
COOTBETCTBHUU C YCTaBOM, TPYAOBBIM KozekcoM Poccuiickoit deneparum.

8.2. 3a HEeHCNOJTHEHNE WM HEHAJIe)KaIlee MCIIOIHEHHE 00s3aHHOCTEH, yCTaHOBICHHBIX JaHHBIM
[TonoxxeHnneM, paOOTHUKU IIKOJBI, YYacTBYIOIIME B pa3pabOTKe IOKAIbHBIX AaKTOB, HECYT
OTBETCTBEHHOCTH B COOTBETCTBHUU C JACHCTBYIOIIUM TPYJIOBBIM 3aKOHOAATEIILCTBOM.

9. /leiicTBHe JIOKAJIbHBIX AKTOB
9.1. JlokanmpHble aKThl OpraHU3aIllMU, OCYUIECTBISAIOIIEH OO0pa30BaTEIbHYIO JESATENBHOCTD,
NENUCTBYIOT TOJIBKO B MpeJieNax MIKOJIBI K HE MOTYT PETyJIUPOBAaTh OTHOIICHHUS, CKIIAIbIBAIOIITUECS
BHE 00pa30BaTeNbHOM OpraHu3aluu.
9.2. JlokaJbHBIE aKTHl IIKOJIBl YTPAYMBAIOT CHIY (HDOJHOCTRIO WIW B OTAEIBHON 4YacTH) B
CIEAVIOIIUX CAyYasgx:
* BCTYIUICHHE B CHIIY aKTa, IPU3HAIOIIETO TaHHBIN JIOKAJIBHBIA aKT YTPATUBIIUM CHITY;
* BCTYIUICHHE B CHJIy JIOKQJIBbHOTO aKTa OOJbIleN IOPUIWYECKOW CHIIBI, HOPMBI KOTOPOTO
MIPOTUBOPEYAT MOJIOKEHUSM JIAaHHOTO JIOKAJIBHOTO aKTa,
* TpU3HAHHE CYAOM WJIH HWHBIM YIOJTHOMOUYEHHBIM OpPraHOM TOCYAApCTBEHHOW BIACTH
JIOKAJILHOTO aKTa IIKOJIBI TPOTUBOPEYAIIUM JEHCTBYIOIIEMY 3aKOHOAATEIHCTRY.
9.3. JlokanpHBIH aKT MIKOJIbI, YTPATUBIINMA CHITY, HE TMOJICKUT UCTIOTHEHHUIO.

10. 3akr09UTeIbHBIC MOJIOKCHHUS

10.1. Hacrosmee IlonoxeHue O JOKaJIbHBIX aKTax sBISETCS JIOKAJbHBIM HOPMAaTUBHBIM aKTOM,
npuHuMaercs Ha [legarormueckom coBeTe IMIKOJIBI M yTBepxkaaeTcs (JInOo BBOAUTCS B JeiCTBHE)
MIPUKA30M JIUPEKTOpA OPraHU3alMU, OCYIIECTBISIONIEN 00pa30BaTEIbHYIO 1E€ATEIbHOCTD.


https://ohrana-tryda.com/node/3973

10.2. Bce u3MeHeHHs W JOTOJHEHUsS, BHOCHUMble B Hacrtosiuee [lonoxxeHnue, oQpoOpMIISIOTCS B
NMACbMEHHOW (OpME B COOTBETCTBUH JICUCTBYIOIIMM 3aKOHOJATEILCTBOM Poccuiickoi
denepauuu.

10.3. TTonoxeHue o MopsiAKe pa3pabOTKH U MPUHSTHS JOKATHHBIX HOPMATUBHBIX ITPABOBBIX aKTOB
001eo0pa3oBaTeIbHOM OpraHu3alMyd MPUHUMACTCS Ha HEONpPEACTCHHBI Cpok. M3MeHeHus u
nonoyiHeHUsa K IlonokeHuto mpuHUMArOTCs B mopsiake, nmpeaycMoTpeHHom 11.10.1. Hacrosiero
[Tonoxenus.

10.4. Tlocne mpunsTus [lonoxkeHus (WM W3MEHEHHWH W JOTIOJHEHUW OTICIBHBIX IYHKTOB H
pa3zienioB) B HOBOM peaKlUU MPeAblIyIiasi peJaKiis aBTOMaTUYECKU yTPAuYUBAET CUTTY.



