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IHojo:xxeHue
0 IIKOJbHOM 0H0JIMOTEYHOM (pOHIE YHeOHMKOB, NOPsiAKe ero GopMupoBaHmsi,
yuera, HCoJIb30BaHUA U 00eCreYeHUs1 COXPAHHOCTH
I'BOY «COLI Ne4 r. Cynska um. A.M. KaaumaroBa»

1. O0uue nmos10:keHUs

1.1. Mannoe Ilonoxenue pazpadbotraHo B cooTBeTcTBHH ¢ DeaepanbHbM 3aKk0HOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoit denepannn» B pepakuuu ot 25 urons 2022 rona, O3
ot 29.12.94 Ne 78-®3 «O Oubnumoreunom paene» B penakumu oT 11 mrons 2021 1., [Ipukazom
MunucrepctBa KyabTypbl Poccuiickoit ®@epeparmu ot 8 oktsaOpst 2012 roma N 1077 «O6
yrBepxkaeHun [lopsinka ydera JOKYMEHTOB, BXOJAIIUX B COCTaB OWMOIMOTEYHOro (QOHIa» C
u3MeHeHusMd Ha 2 ¢espans 2017 roma, Ilucemom MunucrepctBa 00pa3oBaHHMsS M HAyKH
Poccuiickoit ®eneparuun ot 08.12.2011r. Ne M/I-1634/03 «O6 wucmnosib30BaHUN y4EOHHKOB B
o0pa3oBaTeNLHOM TMPOIECCE», a Takke YCTaBOM 0Opa3oBaTEeNbHON OpraHW3allid W JIPYTUMHU
HOPMAaTUBHBIMU  TpPaBOBbIMU  akTamu Poccuiickoii ~ ®Denepanuu, perjiaMeHTUPYIOIIUMHA
NEeSTeNIbHOCTh OpraHU3alliii, OCYIIECTBISIONINX 00pa30BaTeIbHYIO AEITEIbHOCTb.

1.2. Hacrosmmee Ilomokenne o mkoiapHOM OuoOmmoredynom ¢(ouae (manee — Ilomokenue)
oIpeieNIAeT MOPAI0K yuera OubanoTedHoro (hoHIa U MeXaHU3M (OPMHUPOBAHUS, COXPAHHOCTU U
MPEAOCTaBIICHUS] B TOJb30BAHHE YYCOHMKOB, Y4YEOHBIX TOCOOWH, Y4eOHO-METOIUYECKUX
MaTepHuanoB O0ydarommmcs o0pa3oBaTeNbHON OpraHu3anuu (Jajnee — IIKOJa), OCBAMBAIOIINM
OCHOBHBIE 0Opa3oBaTelibHblE MpPOrpaMMbl B TMpelenax (QeaepalbHbIX TOCYIapCTBEHHBIX
0o0pa3oBaTeNbHBIX CTAHAAPTOB, a TaKXKe 3aKPEIUIieT OTBETCTBEHHOCTh BCEX YYACTHHUKOB
00pa30BaTeNbHON JEATEIBHOCTH.

1.3. TlonsaTus, ucnons3yemsle B [lonoxenun:

Yueonuk — yueGnoe uzganue, cogepxailiee CUCTEMaTHUECKOE U3JI0KEHNE YUeOHOM TUCUUTUINHBI,
COOTBETCTBYIOIIIEE YUeOHOU TporpamMme U OUITUATBHO YTBEPKACHHOE B KAYECTBE JIAHHOTO BUJIA.
MoskeT ObITh IPEICTABIICH B MIEUYATHOMN M DJIEKTPOHHOM (opMme.

Yueonoe nocooue — ydeOHoe wu3maHue, AOMONHSIONIEE WIM 3aMEHSIONIEe YaCTHYHO, WIU
MOJIHOCTHIO Y4EOHUK, OUIIHAIBHO YTBEP)KIEHHOE B KAUeCTBE JAHHOTO BUA.

Pabouas mempaos — ydeOHOe TMoOcoOMe, UMEIOIIee OCOOBI AMIaKTHYECKUW —armapar,
CIOCOOCTBYIOIINN CAMOCTOSITEIFHOM paboTe 00yJaromerocst HaJi OCBOCHUEM y4eOHOTO IIpeIMETA.
Yueono-memoouueckue mamepuansl — COBOKYIIHOCTH MAaTEpHUAIOB, B IMOJHOM o0OBeMe
o0ecreunBaroOIUX MpernojaBaHue AaHHON AMCHMILIMHBI (aTIachl, KOHTYPHBIE KapThl, TOYPOUHOE
TUTAHUPOBAHKE, CPEICTBA KOHTPOJIS 3HAHUM, CIIPABOYHbBIE U3aHMs, pabodre MporpaMMBbl U T.J1.).
Cpeocmea o0OyueHuss u e6ocnumanusa — Jpyrde€ WCTOYHMKK ydeOHOW uHGOpMaIuH,
MIPEIOCTABIIIEMbIE 00YUYAIOMIMMCSI B X0J1e 00pa30BaTEbHON JESATEIBHOCTH.
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1.4. llenpto Hacrosmero IlomoskeHus sABiIA€TCS CO3JaHUE YCIOBMM JJI MaKCHMaJbHOTO
oOecrieueHHs Y4eOHON mauTEepaTypoil OOYYarOUIMXCs IIKOJbI, MOBBIIIEHHE OTBETCTBEHHOCTH
MeJaroOrHYeCKOro KOJIJIEKTUBA M CEMbU 3a MPABUIBHOE, PAllMOHATBLHOE UCIIOJIb30BaHUE HIKOIBHBIX
YYCOHHKOB, OpraHu3anus padoThl cpeard OOyYarolIuXCsl W WX POAUTENICH 10 BOCIHTAHHUIO
OCO3HAHHOTO0, OEPEKHOTO OTHOIIECHUS K YUEOHHKY.

1.5. Yder nokymeHTOB OMOIMOTEYHOrO (POHIA SIBISETCS OCHOBOW OTUYETHOCTH W TIJIAHUPOBAHHS
NeSTeNIbHOCTH OMOIMOTEKH, CITIOCOOCTBYET 00ECIIEYCHUIO €T0 COXPAHHOCTH.

2. ®opmuposanue GpoHaa y4eOHNKOB U NMOPSAAOK yueTa (poHIa yueOHOM JTUTEepaTypPhI
2.1. KommiekToBanue yue6HOTO (hoHAa OMOIMOTEKH IIIKOJIBI TPOUCXOAUT HA OCHOBE €KET'0THO
yTBepkIaeMbIix DefepabHBIX NepevyHell yueOHUKOB, PEKOMEHIOBAHHBIX K HMCIIOJIB30BaHUIO TPU
peanu3any  UMEIOIUX TOCYAAPCTBEHHYIO aKKPEAMTALMI0 00pa30BaTENbHBIX IMPOrpaMMm
HAYaJlbHOTO OOIEro, OCHOBHOTO OOIIEro, cpeaHero ooOmero oOpa3oBaHus, TEpeyHEl
OpraHu3alyii, OCYIIECTBISIIOIIMX BBINYCK Y4EeOHBIX TOCOOMH, KOTOpBIE JOIMYCKAaOTCA K
MCTIOJIb30BAHUIO MIPU peau3aliii UMEIOLINX ITOCYIapCTBEHHYIO aKKPEAUTAIIMI0 00pa30BaTebHBIX
nporpamM. EskeroHo yTBepKaaeTCs IepeueHb YUeOHUKOB U YIEOHBIX TTOCOOMH 00pa3oBaTeIbHON
OpraHu3aIHH.
2.2.  OO6pa3oBartenbHasi OpraHU3allns CaMOCTOsITEIbHA B BEIOOPE U ONIPEICIICHHH
e KOMIUIEKTa Y4YeOHUKOB, YYEOHBIX IOCOOMH, y4eOHO-METOJUYECKUX MAaTEpUaoB,
oOecreunBarouX MpenoaaBanue yaeOHoTo mpeaMeTa, Kypea, JUCITUIUTHHBI (MOIyJIs);
e cpeacTB oOyuyeHMs M BocmuTaHusA. BpiOop cpeacTB oOydeHUS W BOCIHMTAHUS
ompenenseTcss cnenuuKor coaepkaHus U GopMoil opraHm3anid oOpa30BaTEIbLHOMN
JesITebHOCTH.
2.3. Tlomonnenme y4eOHOrOo (oHAA oOOECeunBaeTcs 3a CUET CPEACTB (eaepalbHOTO,
PETMOHANBHOTO, MYyHHUIMIAIBHOTO OromxkeroB (cr.35, mn.2 @enepanbHoro 3akoHa «OO6
obpazoBannu B Poccmiickoii ~®exepanmmn»); WHBIX HCTOYHHKOB, HE  3alpelIeHHBIX
3akoHoJaTeabcTBOM P®d, B T.4. 0e3BO3ME3IHOrO MOXEPTBOBaHMUA (UBUYECKUMU W/WIU
IOPUINIECKUMU JINIIAMH.
2.4. B memsx obecniedyeHus oOydaromuxcs yueOHUKaMU, Y4eOHBIMU MOCOOUSMHU IKOJIA MOXKET
B3aMMOJICHCTBOBATh C IPYTHMHU 00IIe00pa30BaTeIbHBIMU OpraHU3alusIMU paiioHa, YTpaBIeHUEM
o0Opa3oBaHUsI.
2.5. HenocpenctBeHHOE PYKOBOJCTBO M KOHTPOJb PabOTHI MO CO3/aHUIO U CBOEBPEMEHHOMY
MIOTIOJIHEHUIO  OMONMoTeyHoro (oHAa IIKONBHBIX YYEOHHMKOB OCYIIECTBISIET JUPEKTOP
00pa3oBaTeNbHON OpPTraHU3AIHH.
2.6. Jlomyckaercsi HCIIOJIb30BaHME Yy4E€OHO-METOIMYECKMX KOMIUIEKTOB, BXOIALIMX B
@enepalibHbIl  TepeyeHb y4EeOHHMKOB, coIVIacOBaHHBIX Ha [lemarornueckom coBere W
YTBEP)KJCHHBIX MPUKA30M JTUPEKTOPA ILIKOJIBI.
2.7.  Jlnsa >ddexTruBHON OpraHu3anuyd 00pa30BaTEIbHON JEATSIBHOCTH HCTOIB3YeTCs YUeOHO-
METOAMYECKOe 00eCTIeYeHHEe U3 OJJHOM MPEeAMETHO-METOANYECKOM JIMHHH.
2.8.  Tlporecc paboTel o popMUpPOBaHUIO POHIA YUSOHON TUTEPATYPHI BKIIOYACT CICAYIONTNE
3Tarbl:
e paboTa meNaroruyeckoro KojulekTuBa ¢  @DenepaabHbBIM IE€pEeYHEM  yUEOHUKOB,
PEKOMEH0BAaHHBIX (JIOMYIIEHHBIX) K HCIIOIb30BAHUIO B 00pa30BaTEIbHBIX OPraHU3aLUAX;
® [IO/rOTOBKA CIIUCKA Y4EOHUKOB, IUIAHUPYEMBIX K UCIIOIb30BAHUIO B HOBOM YUE€OHOM rOfly;
e [IpeloCTaBlIeHHUE cHucka y4yeOHuKoB IlemarornyeckoMy coBeTy Ha COIVIACOBAHUE U
YTBEPKICHHE;
® MarHOCTUKAa YPOBHA 00ECHEUEeHHOCTH OOydJaroumuxcsi y4yeOHOM JuTeparypoil Ha
CJIEAYIOUIMHA y4eOHBIH IOl B COOTBETCTBUU C KOHTMHI'€HTOM OOYy4alOIIMXCsl, COCTABICHUE
NEPCIEKTUBHOTO TJIaHA KOMIUIEKTOBaHUS yueOHOro hoHna;
e odopmieHHE 3aKa3a YUeOHHKOB M y4EOHBIX IMOCOOHMI B COOTBETCTBHM C YTBEPIKICHHBIM
CIHMCKOM Y4eOHUKOB U IJIAHOM KOMILJICKTOBAHUS;



® TpPOBEJCHHE AayKIMOHAa U 3aKJIIOUYEHUE JOroBOpa C MOCTAaBIIMKOM O 3aKylke y4eOHOI
JTUTEPaTYPHI,

® [pHEM U Y4eT BHOBb [IOCTYNHUBIICH yueOHOI TUTEepaTyphl B OMOIHOTEKY.
2.9. bubnunoreunsiit (GOHI HIKONBHBIX Y4€OHUKOB YUWUTBHIBACTCS U XPAHUTCA OTIEIBHO OT
OCHOBHOTO (JOH/IA IIKOJIHHON OMOIMOTEKH.
2.10. K o6ubnuomeunomy ¢onoy yueonoit numepamypsr (ydeOHOMY (POHIY) OTHOCSTCS
y4eOHUKH, YaeOHBIe TT0OCOOMs, opdhorpaduIecKue CI0Bapu, MaTEMaTHUECKHUE TaOIHIIBI, COOPHUKU
yIOpaXHEeHUH U 3a]1a4, MPAKTUKYMBbI, KHUTH JJIs YTEHUs, XpeCTOMAaTuu, pabodne TeTpaau, aTiachl,
KOHTYpHBIE KapThl B TI€YaTHOM M DJEKTPOHHOM BHUJE, COJIEPKAHHE KOTOPBIX OTBEYAET
TpeOOBaHUSIM  TOCYHApCTBEHHBIX  00pa30BaTENbHBIX CTaHapTOB, obecreynBaronnx
IIPEEMCTBEHHOCTh H3YYEHHUS JUCUUIUIMH M CHCTEMAaTU3WPOBAaHHBIX 10 00pa3oBaTeIbHBIM
o0nacTsM.
2.11. JlokyMmeHTHI, BKiIOyaemble B (oHI OMONMMOTEKH, Mapkupylorcsa. Ilpu 3ToM Moryt ObITh
WCIIOJIb30BaHbl IITEMIIENH, KHIKHbIE 3HAKWU, UHIUBUYaJbHbIE IITPUXOBBIE KOJBI, APYTUE BHUJbI
MapKHUPOBKH.
2.12. ]JlokyMeHTHl TMOCTyHnaloT B OHMOJMOTEKY M BKIIOYAIOTCA B OMOIMOTEUHBIH (QOHI B
pe3yabTaTe TMOCTaBKH OOS3aTEIBHOTO SK3EMIUIAPA, MOKYNKH (MOJNUCKH, OOMEHa, JapeHHs,
MOKEPTBOBAHMS,  KOMHPOBAaHHWsS  OpPUTHHAIOB U3  ¢doHAa  OuOmmoreku). JIOKyMEHTHI,
MOJTrOTOBJICHHBIE K NpueMy B OMOIMOTe4HBIH (poHM, MOoABepraroTcs MEepBUYHOM 00paboTKe U
WHAVBUAYAIbHOMY YUETY.
2.13. JlokyMeHTBl NPUHUMAIOTCS IO NEPBUYHBIM YYETHBIM JOKYMEHTaM (HakiajaHas, aKT),
BKJIIOYAIOIIUM CIHCOK MOCTYIUICHUH.
2.14. IlpueM JOOKYMEHTOB, MOCTYMAIOUIMX B OMOIMOTEKYy Oe3 MEepBUYHBIX JOKYMEHTOB Ha
06e3B03Me3/THOM OCHOBE (00sI13aTeNIbHbBIE 3K3EMIUISIPHI, TEMO3UTHBIE IK3EMILIAPBI MEXIYHAPOIHBIX
OpraHu3aiuii, 0e3BO3ME3/HbIC MOCTYIJICHUS W3 HEU3BECTHBIX W AHOHHUMHBIX HCTOYHHKOB),
odopmIsieTcs akTOM O IpUeMe JOKYMEHTOB.
2.15. IlpueM HOKYMEHTOB, MOCTYHAIOMIKUX B OMOIMOTEKY OT IOPUANYECKOTO, (PU3MUECKOro JIuIa
B BHUJIC Japa ¢ YKa3aHUEM €T0 Ha3HA4YCHHMs I TOMOTHEHUsT OnbimoTedHoro ¢houaa, opopmisercs
JIOTOBOPOM TOXKEPTBOBAHUS B COOTBETCTBUH € ['paxaaHckuM konuekcoM Poccuiickoin denepaunu
(ct. 574, 582).
2.16. Tlpuem DOKYMEHTOB OT YHTATENEed B3aMEH YTEPSIHHBIX W TPHU3HAHHBIX PaBHOIICHHBIMU
yTpayeHHbIM, OQOpMIISIETCS aKTOM O TMpuéMe JAOKYMEHTOB B3aMEH yTepsHHbIX. B akre
yKa3plBaeTcsi  (haMuius, WHHUIHMANBI  YWTATeNsd, CBEIEHUS 00 YTepSHHBIX  HM3IaHUIX
(perucTpalMOHHBIA HOMEp, KpaTkoe Oubauorpaduueckoe ONMCaHue M3JaHUs, II€HA) CBEACHUS O
NPUHATHIX U3IaHUAX (KpaTkoe Oubarorpaduyeckoe onrcaHue U31anus, ieHa), IOAMUCH YUTATeNs
Y IPUHUMAIOIIEH CTOPOHBI.
2.17.  VYuér 6ubnmmuoreyHoro (onma yd4eOHON JMTEpaTyphl OTpa)kaeT MOCTYIUICHHE, BHIOBITHE,
o0mryro BenmnunHy (oHma y4eOHHMKOB, W CIY)KUT OCHOBOH €ro TMpaBWIBLHOTO (HOPMHUPOBAHMS,
IIEJIEBOTO UCIIOJNIB30BAHUS U COXPAHHOCTH, OCYIIECTBICHUS KOHTPOJIS 38 HATMYUEM U JIBUKCHUEM
Y4EOHUKOB.
2.18. [IIpomecc ydera 6ubnuoreyHoro (oHga y4yeOHHUKOB BKJIIOYAET: MpPUEM, IITEMIIEJICBaHUE,
pEerucTpanmio MOCTYIUICHHS, paclipeieJIeHHs M0 KJlaccaM, BBIOBITHS, a TaKKe MOJIBEICHIUE UTOTOB
IBUKEHUS (POHIA U €rO TIPOBEPKY.
2.19. Bce omepanuu 1Mo y4eTy MPOHM3BOIATCS 3aBEAYIOMUM OWMOJMOTEKOW, CTOMMOCTHBIN y4eT
BeieTcss Oyxranrepuel, obcmyxuBaromeil mkony. VHBeHTapu3amnus yueOHoro ¢oHIa U CBEpka
JTAHHBIX OMOJIMOTEKH U OyXTaaTePUH MPOBOJIUTCS €KETO/THO.
2.20.  Yuyer y4eOHOM JIUTEpaTyphl OCYIIECTBISICTCS IPYIIIOBBIM CIIOCOOOM U BeaeTcs B « KHure
cymmapsoro ydera» (maiee - KCY) u (unm) snexrponHoM Buae. KCVY y4eOHMKOB XpaHUTCS B
O6ubIMOTEKE TOCTOSIHHO.
2.21.  KCY cocTout M3 Tpex 4acTeu:
Yacte 1. [loctymnenue B ¢onna. B sty yacTe 3ammchiBaeTcs o0Iee KOJMYECTBO MOCTYMHUBIIMX
y4eOHUKOB U UX CTOMMOCTb C 0OsI3aTEJIbHBIM YKa3aHHEM HOMEpa M JaThl COMPOBOAUTEIHLHOTO




nokyMmeHTta. Homep 3anucu exeroano HaunHaercst ¢ Ne 1 u uaér no nopsaaky nocTyIIEHUH.
Yacte 2. BpiObiTHe u3 ¢donma. B 9Toil 9acTM 3ammMCHIBAIOTCS HOMEpa aKTOB Ha CITMCaHUE
Y4EeOHHMKOB C YKa3aHUEM JIaThl YTBEPXKACHUS aKTa W OOILEro KOJMYECTBa CIUCAHHBIX Y4eOHUKOB
Ha o0mryto cymmy. Hymeparus 3anuceil o BRIOBIBIINX U3AAHUSIX U3 TOJa B IO/ MPOJOIHKAETCA.
Yacte 3. Utorn ydera nsmxeHus ¢oHIOB. B TpeTbell 4acTH 3amUCHIBAIOTCS MTOTU JBMXKEHUS
dhoHIa yUeOHUKOB:
+ oOuiee KOJIWYEeCTBO MOCTYMHUBIINX YYCOHUKOB 32 TEKYIIUH T0JI, HA CYMMY;
+ 0o0Imee KOJIU4IeCTBO BHIOBIBIINX YICOHUKOB 3a TEKYIIIUH TOJl, HA CYMMY;
« oOmiee KOMUYECTBO YYEOHHKOB, COCTOSIIMX Ha ydeTe Ha | sSHBaps MOCIEYIOIIETo
roja, Ha CyMMy.
2.21. VanuBuayanbHbelid (TPyNIOBOM) ydeT Yy4eOHHKOB OCYIIECTBIISIETCS B KapTOTEKE ydeTa
y4eOHMKOB Ha KaTalOXKHBIX KapTOYKax CTaHAapTHOro pasmepa. Ha kapTouke ykasbIBaeTcs
pEeruCTpalOHHBI HOMep, OuOIHorpaduueckoe onvcaHue y4yeOHWKa, CBEJCHHS O KOJIMYECTBE
MOCTYNUBIINX y4eOHUKOB C yKa3zaHueM IieHbl. [Ipu HeoJHOKpaTHOM MOCTYIUIEHHH y4eOHUKa, HE
HUMEIOLIEM OTJIMYMN, KPOME Tojia M3JAaHMUsS U LIEHBbl, BCE INOCTYIUIEHHS 3aHOCATCS Ha €IUHYIO
kapTouky. Ecnu ke B yueOHUKE BHECEHBI JOMOJIHEHUSI U U3MEHEHHsI, TO Ha HEro 3aBOJUTCS HOBas
kapTouka. KapTouku paccTaBisiloTcs B yUETHYIO KapTOTEKY IO KjlaccaM, a BHYTPH KJIACCOB — I10
npenmMeram. [locie crimcanust Bcex yueOHUKOB KaPTOUKU U3bIMAIOTCS U3 KapTOTEKHU.
2.22. Yd4eTHble KapTOYKHW YYEOHHKOB PETHUCTpUpYOTCS B «JKypHane perucrparul y4eTHBIX
KapTo4YeK OMOIMOTEYHOro (JOHJIa MIKOIBHBIX YU€OHUKOB», KOTOPBIA BEIETCS MO 00pasily: HOMEp
10 TIOPSAKY, Ha3BaHME, Kinacc, Ne akTa BBIOBITHSI KAPTOUKH.
2.23. Ydyery mojjexar BCe BHABl YYCOHHMKOB W Y4YeOHBIX TmocoOmii. PaGoume Terpanm,
IUIAKTUYECKUE MaTepHaibl, TaOJHIbI, TPOMUCH, KOHTYPHBIE KapThbl, aTiachl SBISIOTCS
JOKYMEHTaMHU BPEMEHHOro Xxapakrtepa. Mx yder mpousBoautcs B «TeTpaau yuyera TOKYMEHTOB
BPEMEHHOIO XapaKTepay.
2.24. Ha npuHSATBIX MEPBUYHBIX YUETHBIX JOKYMEHTaxX MPOU3BOJUTCS 3aIHCh, TOATBEPKIAOIIAS,
YTO TMOCTYNHBIINE AOKYMEHTHI MPHUHITHI B OMONMMOTEUHBbIN (POHI Kak B 0OBEKT 0c000 IIEHHOTO
IBUKUMOTo umyiectsa (najiee - OLJIN) win kak B 00bEKT MHOTO ABM)KMMOT'O UMYLIECTBA.
2.25. TlepBuyHble y4eTHBIE AOKYMEHTHI, MOATBEpXAArOIIKe (PaKT MOCTYIUICHHUS, MEpPEeaalTcs B
OyXTraJITepuIO ISl BKIIFOUEHUS B y4eT OnbmuoTednoro (Gouna.
2.26. ExexBapTanbHo, pu ycnoun u3meHeHus coctaa OL[/IM, cBenenust 00 001eM KOIMYECTBE
U CTOMMOCTH JOKYMEHTOB, BKJIIOYEHHBIX B COCTaB OMOIMOTEYHOTO (OHIA, KaK OOBEKT 0c000
[IEHHOTO BMKUMOTO UMYIIIECTBA, IEPEIAOTCs YUPEIUTEIIO.
2.27. B3aMmeH YTEpSHHBIX WM HCIOPYCHHBIX YYEOHUKOB TPUHUMAIOTCS JIpYyrUe€ KHMHIH,
HeoOXoauMBbIe IIKOJE. YUYeOHUKH, yTepsSHHbIE W MPUHSATHIC B3aMeH, Y4UTbIBaloTca B «TeTpamu
ydeTa KHUT U JIPYTHuX JOKYMEHTOB, IPUHATHIX OT UWTATEJIEH B3aMEH YTEPSIHHBIX).
2.28. Yder BKIIOYAeT PETUCTPAIMIO TMOCTYIJICHUS TOKYMEHTOB B OMONMHOTEYHBIN (OHI, UX
BBIOBITHS W3 ()OHJIA, UTOTOBBIC IAHHBIC O BeJIMYUHE (00BEME) BCcero OubImoreyHoro GoHIa U €To
MOIpa3/IesioB, CTOUMOCTD (OHAA.
2.29. OcHOBHBIE TPeOOBaHWSI, IPESABSIBISEMBIC K YICTY OMOIHOTEYHOTO hOHIA:
e TOJHOTA M IOCTOBEPHOCTH YUETHOU MH(OPMALINU;
*  OIEpaTUBHOCTH;
e JIOKyMEHTHpPOBaHHOE O(GOpPMIICHHE KaXKIOTO MOCTYIUICHUS B (POHI M KaXIOTO BHIOBITH
u3 ponna;
*  COBMECTUMOCTh MpHEMOB u (opM ydeTa, UX HAAEKHOCTh NPU MaAPAIEILHOM
HCMOJIb30BAHUM TPAJAUIMOHHON M aBTOMATU3UPOBAHHOW TEXHOJIOTHI YUeTa;
*  COOTBETCTBHE HOMEHKJIATYphl MOKa3zaTeie ydera (oHIa aHATOTUYHBIM IOKA3aTeIsIM
roCyJJapCTBEHHOM OMOIMOTEUYHON CTATUCTHKHU.

3. [lopsinok BbIIa4H M BO3BpaTa y4eOHNKOB
3.1. Tlopsnox monp3oBaHMs y4ueOHOU nuTeparypoil onpenensercs [lonoxxenunem o 6ubanoTeke,
[TpaBunamu nonbp30BaHusT OMOIMOTEKOH 1 JaHHBIM [looKeHHEM.



3.2. K oOyuyarommumcsi, OCBaHBalOIIUM OCHOBHBIE 00pa30BaTENbHBIE MPOTPaMMBI B Ipelenax
(benepanbHBIX FOCYIapCTBEHHBIX 00Pa30BaTENIbHBIX CTAHAAPTOB, OTHOCATCS:

« oOyuaromuecs, OCBauBaroIlKe MPOrpaMMy HA4aJIbHOTO 00IIEro 0Opa3oBaHus;

« oOywyaromuecsi, 0CBauBaOIIKNE MPOTPaMMy OCHOBHOT'O O0IIIETO 00pa30BaHMs;

+ oOyuarommecs, OCBaUBAIOIIKE MPOrPaMMy CPEHEro 00IIero 00pa3oBaHUsl.
3.3. Illxoma OecmaTHO oOecmeuynBaeT OOyYAOIIMXCS YYeOHWKAMH, YYEeOHBIMH U y4eOHO-
METOJIMYECKUMHU TMOCOOMSMU B COOTBETCTBHH C (eAepalbHBIM TEpeYHeM YYeOHUKOB,
PEKOMEH0BAaHHBIX (JOMYIIECHHBIX) K MCIOJIBb30BAaHHUIO IIPU PeATU3ali UMEIOLINX aKKPEAUTALUI0
0o0pa3oBaTeNbHBIX NPOTpaMM HAYaJIbHOTO OOINEro, OCHOBHOTO OOIIEro, CpEeaHEro ooOIero
oOpa3oBaHus B Ipenenax (QeaepanbHbIX T'OCYJApCTBEHHBIX OOpa30BaTENbHBIX CTaHAAPTOB.
Obecneuenue oOy4arOmMXCAd YKa3aHHBIMHU M3JIaHUSMH OCYIIECTBISICTCS 3a CYET W3/aHuil,
uMerImuxcs B (GOHAE MKOJIbHON OnOmuoTeku. bubmuoreunsiii (OHI €XKETOTHO TMOTOITHIETCS
HEOO0XOIUMBIMU Y4eOHUKAMH, yUEOHBIMU U Y4€OHO-METOANYECKMMH OCOOUSIMHU.
3.4. YyeOHas nuTeparypa UCIONB3YyETCS HE MEHEe S5 JIET, HO NP COOTBETCTBUU DeneparbHOMY
crangapty u denepanbHOMY MEpedHI0 YYEOHMKOB MOXKET MCHOIb30BaThes 10 10 jer (mucbMo
MunuctepctBa oopazoBanus U Hayku P® ot 08.12.2011r. Ne M/I-1634/03).
3.5. VYueOuuku, ydeOHbIE TMMOCOOMS U Y4eOHO-METOIUYECKHE MaTepHallbl, HEOOXOIUMBbIC
oOyyaromuMmcsi Uil OCBOEHHUS Y4YeOHBIX IPEIMETOB, KypCOB, IUCLMIUIMH 3a MpelesiaMu
denepanbHBIX  TOCYJApCTBEHHBIX  OOpa30oBaTEIbHBIX  CTAHIAPTOB, POIUTENH  (3aKOHHBIC
MIPEACTABUTENH ) MPUOOPETAIOT CAMOCTOSTEIHHO.
3.6. JleTaM-uHBaIMAAM U JIETSIM C OTPAaHUYEHHBIMU BO3MOXXHOCTSIMH 310POBBSI, 00y4aromuMcs Ha
JIOMY TI0 OCHOBHBIM 00I11€00pa30BaTENbHBIM MPOrpaMMaM C HMCIOJIb30BAaHHEM JIMCTAHLMOHHBIX
00pa3oBaTeNbHBIX TEXHOJIOTUI HA TEPHOJ] MOIyuYeHHUs] 00pa30BaHusl Y4eOHUKHU MPEIOCTABISIOTCS
B II0JIb30BAHKE OECIUIATHO.
3.7. YuebHuKH, ydeOHbIE TIOCOOUS U y4yeOHO-METOJMUYECKUEe MaTepuanbl (paboyue MporpamMbl,
MOYPOYHOE TUIAHMPOBAHWE, METOIMYECKUE MOCOOUS M T.I.) JJIS JJMYHOTO ITOJIb30BAHUS YUUTEIsS
IIKOJIBl MIPUOOPETAIOT CaMOCTOSTENbHO. Eciayu naHHbIE M3JaHMS MMEIOTCS B HaIM4YUM B (OHJE
OMOIMOTEKH, YUUTENSI 00ECTICUNBAIOTCS IMU B €IMHUYHOM SK3eMIUTSIpe OECTUIaTHO.
3.8. YueOHuku, ydyeOHbIE U y4eOHO-METOAMYECKHE MOCOOHUS IMPEIOCTaBIAIOTCA O0YyYaroluMCs
IIKOJIBI B IMYHOE TIOJI30BaHUE TI0 OJTHOMY KOMIUIEKTY CPOKOM Ha OJIUH TOJI HE3aBHCHUMO OT TOTO,
Ha Kakoll Cpok 0OydeHUs] OHU paccuuTaHbl. BTOpoil KOMIJIEKT y4eOHUKOB MOKET OBbITh BBIIAH 110
3asBIICHUIO POAMTENCH B CBS3M C YXYAIICHHEM 3J0POBBS OOYYAIOMIETOCS TpPHU HAITMYUU
CBOOOIHBIX IK3EMILIAPOB B OMOINOTEKE.
3.9. Ilepen Hawamom ydeOHOro rojga OWMOJMOTEKaph BBIACT YYEOHMKH HA KIACC KIIACCHBIM
pykoBoauTensM 1-11 kmaccoB mo rpaduky, YTBEpXAEHHOMY AMPEKTOPOM IIKOIbl. Bbigaua
y4eOHOH TUTepaTyphl KIACCHBIM PYKOBOIUTENSAM (prukcupyetcst B «KHuTre BbIIaun yueOHUKOBY U
MOJTBEPKIAETCS MOAMUCHIO KIIACCHOTO PYKOBOIUTEINS.
3.10. OGyuaromuecs MKOJbI MOJyYaloT YIYeOHUKN B ydeOHbIe mocodust n3 Gonma 6ubnmmorekn y
KJIACCHBIX PYKOBOJMTEJEH B Hayaje ydeOHoro roga. Bepiaga ydeOHMKOB M yueOHBIX MOcoOui
ponutensM 1-x kiaccoB U oOy4daromumMmces 2-9 kinaccoB (PUKCUPYETCS KIIACCHBIMU PYKOBOAUTEISIMU
B «BexgomocTu BeIJaun U BO3BpaTa y4eOHUKOB» U MOATBEPIKIACTCS JIMYHOM MOAMUCHIO OTHOTO U3
ponutenelr odyvaromierocs B 1 kiacce, a Bo 2-11 kiaccax — TUYHON MOIMUCHIO0 00yYarOIIEroCs.
«BenomocTu BbIJauu 1 BO3BpaTa YU4EOHUKOB» XpaHATCS B Oubimoreke. KiaccHble pyKOBOJUTEIH
1-11 xmnaccoB mpoBOIAT Oeceny-MHCTPYKTaK OOYyYarolIMXCs CBOEro Kilacca M UX POAUTENeH
(3aKOHHBIX MpeICTaBUTENEH) O MPaBUIaX MMOJIb30BAHUS YUeOHUKAMH.
3.11. B uckmrounTenbHbIX cllydasx oOydaromuecs (IOJKHUKH, BHOBb NMPHUOBIBIINE, a TAKKE JUIS
noarotoBkn k OI'D um EI'D, Ha nerHee oOyuyeHue) MoiydaroT Y4eOHUKH Yy OuOIMOTEKaps.
VYuebnukn st moarotoBku kK OI'D m EI'D obywatommmes 9-x u 11-x Ki1accoB W BHOBB
OpUOBIBIIMM BBIAAIOTCA TOJBKO MNPH HAIUYMM UX B OubOamorexe. Bplgaua HEoO0XOIUMBIX
Y4eOHHMKOB Ha JIETHUN TEepHo (UKCUPYETCS B YUTATEILCKUX (HOPMYJIsipax MO JIHYHYIO TTOAINCH
00yJaromuxcs.



3.12. Y4yeOHuKHM MOTYT OBITH BBIJJAaHBI KaK HOBBIE, TAK U UCIOJIb30BaHHBIC paHee. B Teuenue oaHoi
HeJIeTM 00yJaroIIrecs: JOKHBI IPOCMOTPETh BCE YUEOHUKH M yueOHbIE TTOCOOUS, BRIJAHHBIE UM B
auYHOe Tojb3oBaHue. [Ipu oOHapyXeHUM [ePEeKTOB, MEIIAIOIIUX BOCIPHUATHIO Y4eOHOTO
Marepuaia (OTCYTCTBHS JIUCTOB, TOPYM TEKCTa) OOYUYAIOIIUKUCS WU €r0 POAUTENH (3aKOHHBIC
MPEJCTaBUTENIN) MOTYT OOpPaTUTHCS B OMOIMOTEKY Ul 3aMEHBI €r0 IPYTUM. Y YeOHUK MOXKET OBITh
3aMEHEH MPH ero HaJuYuK B GpoHae Ondmuoreku. [1o ucredyeHnn yka3aHHOTO CpOKa MPETEH3UH 110
BHEIIHEMY BUIY M KauecTBY yueOHMKa OMOIMOTEKON HEe NMPUHUMAIOTCSA, a OTBETCTBEHHOCTH 3a
oOHapy>XeHHbIC JE(PEKTHl B CIAaBaeMbIX YYCOHHMKAX HECET TOT OOyYaroIIHMiiCs, KOTOPBIH HMHU
MIOJI30BAJICS.

3.13. B xoHme y4eOHOro Toja W MpU Tepexojae oOydaromierocs B T€UEHHWE Y4YeOHOro roja w3
IIKOJIBl B JPYTyl0 OOpa3oBaTEeNbHYIO OpraHM3alUI0 Y4eOHHMKH, ydeOHble mocoOus, paboune
TEeTpaaun W Yy4eOHO-METOAMYECKHE MaTepHallbl, TPEAOCTABICHHBIE B JIMYHOE TIOJIH30BAHUE
o0yyaromuxcs, BO3BpalaloTcss B OMOIMOTEKY IIKOIBL. B ciydae mopum wim yrepu ydeOHHKa,
y4eOHOT0 WIH Y4eOHO-METOIUYECKOTO IMOCOOMs, TPEIOCTABICHHOTO 00YYalomeMycs B JUYHOE
MOJIb30BaHKE, POJIUTENHU (3aKOHHBIC MPEACTABUTENN) 00s3aHbI BO3MECTUTH yIIEpO M BEPHYTh B
OMOIMOTEKY HOBBIM YUCOHUK.

3.14. OGyyaromuecst BBITYCKHBIX KJIACCOB Mepes MOMyYeHHEM JOKyMEHTa 00 OKOHYAHUU IIKOJIBI
00s13aHbI TIOJTHOCTHIO PACCUUTATHCS C OMOIMOTEKOM (110 00XOTHOMY JIHCTY).

3.15. Bo3Bpar y4yeOHUKOB B KOHIIE Y4€OHOIO rojia OCYIIECTBISIETCS 10 rpaduKy, COCTaBICHHOMY
3aBeAyIONIe OHOMMOTEKONH W yTBEP)KICHHOMY ITUPEKTOpPOM IMKOJbL. [IpueM y4eOHMKOB
MIPOU3BOIUTCS:

e ot obyuaromuxcs 1 — 8, 10 K1accoB - KIIACCHBIMHA PYKOBOAUTEIISIMH;

« or oOyuatommxcsi 9 m 11 kmaccoB - 3aBenyromeil OMOTMOTEKOW COBMECTHO C
KJIacCHBIMU pykoBoguTensMu. KiaccHbiil pykoBonutens obecneunBaer 100% sBKy
00yYaromuxcs co BCeMHU Y4eOHHUKaMH B COOTBETCTBUH C TPAPUKOM.

3.16. OoOyuatonmiecss 00s3aHBI CHAaTh YYEOHWKH B IIKOJbHYIO OHOJIMOTEKY B COCTOSIHUH,
COOTBETCTBYIOIIEM €JIMHBIM TPEOOBAHHUSM 110 X HCIIOJIb30BAHUIO U COXPAHHOCTH.

4. BpiObITHE YUeOHMKOB U3 0M01MO0TEeYHOTO hoHAA
4.1. Cpox uCIonb30BaHUs YIYCOHHKA HE MEHEE TISTH JIET.
4.2. BriObiTHE yueOHNKOB U3 (GOHIAa OMOIHMOTEKH TPOUZBOJUTCS 110 MPUINHAM:

*  BETXOCTH ((pU3HYECKUN U3HOC);

e YCTapesocTH MO COAEPIKAHUIO;

* yTepe (C yKa3aHHEM KOHKPETHBIX OOCTOATEIbCTB YTEPH).
B akre o BbIOBITHM (DUKCHPYIOTCS CBeAEHUS 00 ydyeOHMKax, MCKJIIOYAEMbIX TOJIBKO IO OIHOH
IPUYHIHE.
4.3. Cnucanue y4yeOHUKOB MPOBOAMTCS HE PeXe OJHOro pasza B roa. Ha xaxIelif BUJ ciMCaHUs
(«Betxue», «YcTapesime o coaep:KaHuio», « Y TepsIHHbIE YUTATEISIMU») COCTABISIETCS aKT B 2-X
9K3EMIUISIpaxX, KOTOPBIA MOJMHUCHIBAETCS KOMUCCUEH U YTBEP)KAAETCS TUPEKTOPOM LIKOJbl. OnuH
SK3EMIUIIP aKTa XpaHHUTCA B OMOIMOTEKe, NPYrou mepenaeTcs MO PAacHUCKy B OyXrajiTepuro,
KOTOpas MPOM3BOJUT CIMCaHuEe ¢ OanaHca LIKOJbl YKAa3aHHOM B aKT€ CTOMMOCTH Y4Y€OHUKOB.
CrucaHHble 1O aKTy YYeOHUKM CHAIOTCS B COOTBETCTBYIOUIME OpraHW3allMd II0 3aroTOBKE
BTOPUYHOTO CBIpbs. JIeHbI'M OT cjauu y4eOHUKOB BHOCSITCS Ha pACUETHBIN CUET HIKOJIBI.
4.4. BriObiTHEe y4eOHMKOB W3 (oHma OUOIMOTEKH OdOopMIsIeTCss aKTOM 00 HCKIIOYCHUH |
OTpa)kaeTcs B KHUTE€ CYMMapHOro ydera, a TakkKe B KapTOTEKe ydyeTa yuyeOHHMKOB. BriObITHE
Y4eOHBIX MaTepUaIoOB BPEMEHHOTO XPaHEHHs TIPOU3BOJUTCS B KOHIIE KaJICHIAPHOTO T0/a M0 aKTy
C yKa3aHUEM MPUUYUHBI: «MaTepUall BpeMEHHOI'O XPaHEHUS.
4.5. AKTHI Ha criMcaHWe YYeOHMKOB BU3UPYIOTCS WIEHAMH KOMHCCHH TI0 COXPAaHHOCTH (DOHIOB.
3aBU3MPOBAHHBIE AKThl YTBEPXKJAIOTCS JUPEKTOPOM IIKOJIBI.
4.6. CroucanHbple TIO aKTy Y4YeOHMKHM MOTYT OBITh HCIOJB30BAHBI JUISI HM3TOTOBICHUS
IUJIAKTUYECKOT0 MaTepuana, AJs pecTaBpallMOHHBIX padOT WM MEepefaroTcs OpraHu3alusaM I10
3arOTOBKE BTOPCHIPbs. YacTh y4eOHUKOB, HAXOISAIIMXCS B YJOBICTBOPHTEIHHOM COCTOSIHHHU,



1ocyIe CIMCAHUS MOXKET BhIJAaBaThCsA O0O0YYarOIUMCS JJIsl TOJTOTOBKH K 9K3aMEHaM, IepeaBaThCs
B yueOHble KaOMHETHI WIIM UCTIOIBb30BaHBI JJI1 PEMOHTA IPYIHX Y4eOHUKOB.
4.7. XpaHeHue CIUCAaHHBIX Y4eOHMKOB BMECTE C JACUCTBYIOLIIUMH 3aIlPEIaeTCs.

5. YdeT uTOoroB aBukeHusi 0u0JI1M0Te4HOr0 poHIa

5.1. Utorn nBwxeHus: GOHAOB MOABOAATCS B KHUTE CYMMAapHOTO ydera OmbOauoTedHoro (oHma
(MM ApYyroM perucTpe CyMMapHOIO ydera, IPUHSTOM B OMOIMOTEKE) HAa OCHOBAHMM JIaHHBIX
CyMMAapHOT0 y4eTa O MOCTYIUICHU! U BBIOBITUN JJOKYMEHTOB.

52 I/ITOI‘OBBIG JAHHBIC HUMCHOT qupre 06$I3aT€J'H>HI:IX IoKasarciisi: COCTOAJIO Ha Haydallo roja,
MOCTYTIHJIO 3a T'0JI, BEIOBLIO 3a TOJ, COCTOMT Ha KOHEIl rofa. ToroBplie JaHHBIC TIO IEKTPOHHBIM
CCTCBbBIM YI[aHeHHBIM I[OKyMCHTaM HpeI[CTaB.H}IIOTCSI CHGI[yIOH_[I/IMI/I ITOKa3aTCIIIMNU y‘IeTHBIX
€IVHUIL. COCTOSIIO Ha Hadajio roaa, o)OpMIICHO B JOCTYII B TEUEHHE T0Jia, JOCTYI IPEKpaIleH B
TeYEHHE T01a, COCTOUT Ha KOHEI] T'Oa.

6. IlpoBepka HaJIM4YUSA JOKYMEHTOB O0M0IMOTEYHOT0 (POHA
6.1. O0s3aTenbHAss UHBEHTAPHU3AIUS POBOIUTCS B CICIYIONTUX CITydasiX:
* IIpU CMEHE MaTepHUaIbHO OTBETCTBEHHOI'O JIMIIA;
* IIpH BBIABJICHUU (AKTOB XUIIEHUS WIN OPUYHU JOKYMEHTOB;
e B CIyyae CTUXUHHOrO O€ICTBHs, MOXapa WIM APYTUX YpE3BbIUANHBIX CHUTYaIHi,
BBI3BaHHBIX IKCTPEMAJIBHBIMU YCIOBUSMU;
+ 1pu nepenaue ¢poHga OMOIMOTEKH HITH €€ YaCTH B apeH/TY;
e TPW pEOpraHU3ANNH U JUKBUIAITUN OMOINOTEKH.
Jlnst mpoBeieHUs IPOBEPOK TUPEKTOPOM 00pa30BaTEeNIbHONW OpraHU3aly Ha3HAuYaeTcs KOMHCCHS,
B COCTaB KOMUCCHHM JJOJDKEH BXOJIUTH MPEICTABUTENb OyXTaITepHH.
6.2. IIpoBepka (oHIa B IJITAHOBOM MOPSAKE OCYIIECTBIISIETCS OJMH pa3 B 5 JeT.
6.3. TlpoBepka Bcero (OoHOA WIM €r0 YacTH 3aBEPIIACTCS COCTABICHHWEM aKTa O pe3yJbTaTrax
IIPOBEICHUS MIPOBEPKH HAU4YUs JOKYMEHTOB y4eOHOro (oHIa M MPUIOKEHHEM K HEMY CIIHMCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTAaHOBJIEHHOM NpuunHe. B akTe QUKCUpPYIOTCS CBEACHUS O
KOJINYECTBE:
¢ JIOKYMEHTOB y4eOHOTO ()OH/a 110 JaHHBIM y4eTa;
* JIOKYMEHTOB, UMEIOLIMXCS B HATUYUH;
*  JIOKyMEHTOB, OTCYTCTBYIOLIUX B OMOIMOTEYHOM (DOHAE 110 HEYCTAaHOBJIEHHOW ITPUUYNHE.
B axTe Tarxke ykas3bIBalOTCSI HOMEp M JaTa akTa O MPOBEICHUM MpeAbIAyILed MpOBepKH. AKT ¢
NPWIOKEHUEM CIHCKa JOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAaHOBJIEHHOM MpHYUHE,
MOJHMCHIBAECTCS NpeiceaTeNeM U YJeHaMU KOMUCCUH U YTBEPKAAETCS TUPEKTOPOM LIKOJIBI.
6.4. Ilpu BbIsABIEHUUM B TIpoliecce NPOBEpKH (OHJIA OTCYTCTBYIOLIUX JOKYMEHTOB H
HEBO3MOXXHOCTH YCTaHOBJEHHS BHUHOBHBIX JIMII YOBITKM IO HEJOCTaue CIHCBHIBAIOTCA B
COOTBETCTBHUHM C JCHCTBYIOIUM 3aKOHO/IATEIbCTBOM.

7. 1es1onpon3BOACTBO B OPraHU3alMu yyeTa 6u0auoTe4yHoro gponaa
7.1. Opranuzanusi paboThl C JOKYMEHTaMH I10 y4eTy OMOIMOTEYHOro ()OHIA OCYIIECTBISETCS IO
MpaBUJIaM BEJICHUS JICJIONPON3BO/ICTBA.
7.2. OCHOBHBIC JIOKyMEHTBI, B KOTOPBIX OCYIICCTBISCTCS YYeT, TIOJJICKAT TOCTOSHHOMY
XpaHCHHUIO KaK JOKYMEHTBI CTPOrOW OT4eTHOCTH. ITOCTOSIHHO, 10 JUKBUAAUK OWOIHOTEKH,
XPaHATCS PErHCTPhl MHAMBHUIYAIbHOTO U CYMMApHOTO y4eTa JOKYMEHTOB OMOIHOTEeYHOTo (hOoHIa
(perucTpalMOHHbIC KHUTH, HHBCHTAPHBIC KHUTH, KHUTH CYMMapHOTO y4eTa, YYCTHBIH KaTajaor W
KaTaJIOTH).
7.3. B COOTBeTCTBMM C TMpaBWIAMHU OPraHU3alMK TOCYIAPCTBEHHOIO apXHBHOTO Jelia
YCTAHABJIMBAIOTCS CJICIYIOIIUE CPOKHM XPAHCHHUS JIOKYMEHTOB, OOECIICUMBAIOIIUX Yy4eT U
COXPAaHHOCTH ()OHJIOB:

*  CONpPOBOJUTEIbHBIC JOKYMEHTHI (HaKJIaJHbBIC, CUETa, ONUCH, CIHCKH Ha MOCTYMAIOIIYIO

TuTEpaTypy) — 3 roaa;



e TPUXOJHBIC aKThl HA JHUTEPATYpy, MOIYUYECHHYIO OecraTHO Win 0e3 COMPOBOAMTENBHBIX
JIOKYMEHTOB, — 3 roja;
* KHHWra y4eTa JUTEepaTyphl, yTEPSIHHOW YUTATEISIMU U IPUHATON B3aMEH, — 3 T0Aa;
* AKThl Ha CIIMCAHUE KHUT U MEPHUOJUYECKHX H3JaHUM, YYETHbIE KapTOUKH, KHUKHbBIE
(bopMyIsipl ciCaHHBIX U3aHui — 10 ser.
7.4. Ilo wucTedyeHHMH CPOKOB XpAHEHUS YYETHbIE JIOKYMEHTHI TIOJJIeXKAT YHUYTOXKEHHUIO B
YCTaHOBJIEHHOM IOPSJIKE.
7.5. Jlo oxoHYaHHS OuYepEAHOW MPOBEPKU (DOHIA XPAHATCS AKTHI O PE3yJIbTaTax IPOBEIACHUS
MIPOBEPKH HAINYHS JJOKYMEHTOB OMOIHOTEYHOTO (hoH .

8. ObGecnieyenne cOXpaHHOCTH OMOJIMOTEYHOr0 (POHAA IIKOJIBHBIX Y4eOHHKOB
8.1. CoxpanHocth (oHma oOeCreymBaeTCs CO3JaHUEM OINTHUMAIIBHBIX YCJIOBHH XpaHCHHUS H
MCIIOJIb30BAaHUS YIEOHUKOB, a TAK)KE OXPAHON MX OT MOPYH U XUIICHUH.
8.2. XpaHeHue y4eOHHMKOB OCYIICCTBIISIETCSI COTJIACHO JEHCTBYIOMUM MHCTPYKIMSAM IO OXpaHe
TpyZAa U MOKapHOH 6€30MacHOCTH.
8.3. ®ony yueOHUKOB PaCIoIaraeTcs U yYUTHIBACTCS OTACIHHO OT OCHOBHOTO (pOHIA.
8.4. OTBETCTBEHHOCTh 3a OPraHM3ALMUI0 COXPAaHHOCTH (OHIa Y4YEOHUKOB BO3JaracTcs Ha
JTUPEKTOPA MIKOJIBI U 3aBEAYIOMIETO OMOINOTEKOIA.
8.5. OTBETCTBEHHOCTh 32 COCTOSHHE U COXPAaHHOCTH BBIAHHBIX YYEOHHKOB B T€UEHHE Y4eOHOTO
roma HecyT oOydJarontuecs, mojp3yromuecss 3TuM ¢oHgaoM. OHU Ke, mMpu HEOOXOIUMOCTH,
OCYIIECTBIISIOT UX PEMOHT.
8.6. B ciydae yTtepu wiM mopud ydeOHUKa POOUTENN (3aKOHHBIE MPEACTABUTEIN) BO3MEILAIOT
HaHECEHHBIN yIiepO B COOTBETCTBUU C JCHCTBYIOIIUM 3aKOHO1ATEIIbCTBOM.
8.7. B mensix KOHTPOIIS 32 COXPAHHOCTBHIO YUYCOHHKOB oOydJaronuMucs 2 pa3a B roj (CEHTAOph U
ampenb) OMOIMOTEKON MPOBOAATCS BHIOOPOYHBIC PEHABI MO TPOBEPKE COCTOSHUS YYCOHUKOB.
CBezneHust 0 pe3yibTaTax peiia JOBOIATCS A0 KIACCHOTO PYKOBOAMTEIS, IPH HEOOXOJUMOCTH 10
3aByua 110 YBP. 1o pe3ynbraram npoBepkH COCTaBISAETCA aKT.
8.8. Kputepuu 1o nmpoBepke cOCTOSHUS YICOHUKOB:

*  HaJIM4Me 3aMuCHU O MPUHAATIC)KHOCTH yueOHHKa 00ydaromeMycs;

¢ HaJIMYME BCEX yUEOHWKOB HA MOMEHT MPOBEPKHU (COTIACHO PACTIHUCAHUIO YPOKOB);

+ Hanuuue 00JOXKeK Ha yuyeOHHKAX;

* BHEIIHWH BHJ y4eOHHKA (OTCYTCTBHE TPS3U, HAAMMCEH, TOMATOCTEH, TOPE30B, PBAHBIX

CTpaHHUIl, TOBPEXKICHUH MEePEIUIETOB B yUeOHHUKAX);
« st 1 —4 xiaccoB - HaJIM4YKe 3aKIaJ0K.

9. [IpaBuia MoJIL30BaAHNUA YUeOHMKAMHU /sl 00y4alOIIMXCsl U poauTeiei

9.1. Obyuaronecss UMEIOT MPaBO IMOJyyaTh YUEOHHUKH, MPeTyCMOTPEHHbIE 00pa3oBaTeIbHBIMU
pOTpaMMaMHU IIKOJIBI, BO BPEMEHHOE IOJIb30BaHME U3 (hOHIa OMOIMOTEKH OECTIaTHO.

9.2. Y4eOHUKHU BBIJAIOTCS O0YYaroIMMCS CPOKOM Ha OJMH I'OJ], HE3aBUCHMO OT TOTrO, Ha KaKOM
CpOK OOyYeHHSI OHH pacCUMTaHbl, 0e3 MpaBa Nepedayd W TNpoJdaxH. Bo3BpaT y4eOHHKOB
rapaHTHUPYeTCs POAUTEISIMU (3aKOHHBIMU MIPEJCTABUTEIISIMU ).

9.3. YueOHMKH MOTYT OBITh BBIJAHBI KaKk HOBBIC, TaK M HCIIOJIb30BaHHBIC paHee. [IpoOiemsr
HEXBAaTKN Yy4eOHHMKOB peEIIaloTCs 4yepe3 OOMEHHO-pe3epBHBIA (OHA 1Ko paiioHa (001acTHOrO
LIEHTpA).

9.4. OOGyyaromuecst TOJKHBI MOAMMCATh KaXJbli y4eOHMK, MOJyuYeHHbIH M3 (POHJA IIKOIBHOM
Ooubmmoteku (y4eOHBIN TO, GaMHIIHSL, UM, KJIAcC).

9.5. YueOHUK JOKEH UMETh JIOMOJIHUTENIBHYIO ChEMHYIO OOJIOXKKY.

9.6. B yueOHuKax HeNb3s MMCATh, PUCOBATh, 3aT0AaTh U BHIPHIBATh CTPAHUIIBI U T.1I.

9.7. OGyuwaromuecst 00s3aHbl BO3BpalllaTh IIKOJbHbIE YYEOHHUKHM B ONPSATHOM BHUAE, IO
HEOO0XOIMMOCTH PEMOHTHPOBATH UX.

9.8. Y4ueOHUKH T0JKHBI BO3BpALAThCs B OMOIMOTEKY B YCTAaHOBJIEHHBIE CPOKH B KOHILIE yUEOHOTO
roja, 0 JISTHUX KaHUKYJI.



9.9. Bemyckuuku (9,11 kmaccoB) o0s3aHbI pacCUUTATHCS C OMOIMOTEKOW MO MCTEUEHHUU CpPOKa
oOydeHus (10 mOJIydeHHs aTTecTaTa).

9.10. OGyuarommuecsi, BHIOBIBAIOIINE B TEUEHUE YUEOHOIO Toja, 00sA3aHbl CAaTh yUCOHUKU TMEpe]
MOJIyYEHHEM JI0KYMEHTOB.

9.11. B cnyyae nop4u Win yTepy y4eOHHKOB oOydaroniuecs 00s3aHbl BO3MECTUTh UX HOBBIMH HJIH
PaBHOLICHHBIMHU IO COIVIACOBAHHUIO C 3aBEAYIOIINM OUOINOTEKO.

9.12. OTBETCTBEHHOCTb 3a COXPAHHOCTh TIOJYYECHHBIX IIKOJBHBIX Y4YeOHHKOB HECYT Kak
oOyyJaronuecs, Tak U UX pOAUTENN (3aKOHHBIC MTPEIACTABUTEIH ).

10. TpeOoBaHusl K HCNOJIL30BAHUIO U 00eCTIeYEeHUI0 COXPAHHOCTH Y4eOHUKOB

10.1. Obyuaromuecs 00s13aHbl OEPEKHO OTHOCUTHCS K yUeOHUKAM, He JOMYCKaTh UX 3arpsS3HEHUS
Y TIOpYH, MPUBOJALINX K MOTEpe UHPOpMALIMK, YXYAIIAIOUINX YA000UYNTaEMOCTh, YCIOBUS YTCHUS
(moTepst AIEeMEHTOB M300pakKeHUs, ISITHA, LAPANUHBI, OTCYTCTBUE OJHOW MM Oojiee CTpaHUII,
CKJICMBaHME CTPAaHHUIl U MOBPEXKICHUE TEKCTAa WIM WUIIOCTPALUN MPHU PACKPBITHH, Aepopmarius,
MOTPENaHHOCTh OJI0Ka WK TIeperuieTa).

10.2. Ilpu wucmosp30BaHWM YYEOHHWKA IEPBOTO TOjAa, OH JIODKEH OBITh CIaH B IIKOJBHYIO
OUOINOTEKY B OTIMYHOM COCTOSIHMU: YHUCTBIM, IIENBIM, O€3 TOBPEXACHUH U TMOTEpTOCTEi
KOpEIIKa, yIioB MeperieTa, 0e3 OTphIBa MeperieTa oT 0JI0Ka.

10.3. Ilpu ucnonbp3oBaHuM y4eOHUKA BTOPOTO-TPETHETO Ir0/ia, OH JAOJDKEH OBITh CAAaH B IIKOJIBHYIO
OMOJIMOTEKY B XOpOILIEM COCTOSHMM: YHCTHIM, LEJIbIM, JOIMYCKAIOTCS HE3HAYUTeNbHbIE
MOBPEXJCHHS: MOTYT OBITh HEMHOT'O TIOTPENaHbl YTOJIKH MEperieTa, KOPemokK (HO HE MOpBaH).
10.4. TTpu ucnosb30BaHWN YYEOHHKA YETHIPEX-TISITH JIET, OH JIOJDKEH OBITh ClIaH B IIKOJBHYIO
OUOINOTEKY B YAOBJIECTBOPUTEIILHOM COCTOSIHUM, MIPUTOJHBIM JIJIS1 TAIBHEHINEr0 HCIIOIb30BaHMS:
YUCTBIM, JOITYCKAaeTCsl HAJphIB Kopemka (He Oosee 1 cM. OT Kpas) W TIeperuieTa B MECTE €ro
COCIMHEHUS C OJIOKOM.

10.5. IIpu ucnonb3oBaHUU Yy4yeOHHKA IIECTH JIET U 0oJiee, OH JOJKEH OBITh CIAaH B IIKOJIHHYIO
OuOIMOTEKY B YJIOBIETBOPUTEIHLHOM COCTOSHUU, MPUTOAHBIM AJIs JAbHEHIIIETO0 UCIOIb30BAHUS:
YHUCTBIM, JIOMYCKAETCA HAApbIB Kopemika (He Oojee 2-3 c¢M OT Kpas) U IepersieTa B MECTE €ro
COEIMHEHUS C OJIOKOM.

10.6. Bce noBpexaeHust JOIKHBI ObITh aKKYPATHO CKJIEEHBI PO3pavyHOi Oymaroii, 1100 MUPOKUM
MPO3PAYHBIM CKOTUEM.

11. OTBEeTCTBEHHOCTH YYACTHHKOB 00pa30BaTeJIbHOM J1eSITeIbHOCTH

11.1. JlupekTop IIKOJIBI HECET OTBETCTBEHHOCTh 32 OPraHU3aIlldi0 PabOTHI MO CBOECBPEMEHHOMY
MOTIOJTHEHUIO OMOIMOTEYHOro (POHAA IIKOJIBHBIX YYEOHHKOB, OOECHedeHHEe OOyYaroIIuxcs
y4eOHHKaMH, Y4YeOHBIMH TOCOOWSMH, Y4eOHO-METONMYECKMMH MaTepHajlaMH, CpPeICTBAMHU
00y4YeHHs U BOCIIUTAHUS.

11.2. 3amecTuTens TUPEKTOpa IIKOJBI TIO YYeOHO-BOCIUTATECIIEHON paboTe ompeaenseT
NOTPeOHOCTh IIKOJIBI B y4eOHMKaX, COOTBETCTBYIOIIMX MporpaMMaM OOy4YeHHs, OCYLIECTBISIOT
KOHTPOJb 32 WCIOJBh30BAHWEM II€JJarOTUYECKUMHU pAaOOTHHKAaMH B XOJ€ O0pa3oBaTeIbHON
NeSITEeIbHOCTH Y4YEOHHUKOB, YYEOHBIX MOCOOMH M y4eOHO-METOJIMYECKHX MaTepuanoB B
COOTBETCTBUM CO CIIHCKOM, OINpPENEICHHBIM IIKOJIONH, COBMECTHO C YUMUTEISIMH U 3aBEIyIOIIUM
OMOINOTEKON OCYLIECTBISIET KOHTPOJIb 32 BBIOJHEHUEM O0YyYarOIIUXCs €AMHBIX TPeOOBaHUM 1O
HCIOJIb30BAHUIO U COXPAHHOCTH Y4€OHUKOB.

11.3. KnaccHble pyKOBOOUTEIM HECYT OTBETCTBEHHOCTb 3a BOCHHUTAHUE Yy OOYYaIOLIMXCS
OEpe’)KHOTO OTHOIICHUS K Y4YeOHOH KHHUTre, 3a COCTOSHHE Y4YEOHHKOB M Y4YEOHBIX TOCOOMIA
o0yyarolmuxcs CBOEro Kjacca B TeYEeHHE Y4YeOHOro TIoja, CBOEBPEMEHHYIO BblAauy (cruady)
Y4eOHHMKOB, YYEHBIX W Y4eOHO-METOAMYECKMX NOcoOWMii B OWMOIMOTEKY B COOTBETCTBHH C
rpaduKoM, YTBEPKIACHHBIM JUPEKTOPOM IIKOJBI.

11.4. 3aBenyromuii OMOTMOTEKOW HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTh WMH(pOpMamUU 00
00eCreyeHHOCTH y4eOHUKaMH, y4eOHbBIMU MOCOOUSIMH U Yy4eOHO-METOAMYECKUMH MaTepHalaMH
00yJaromuxcs IKOJbI, 32 OPraHU3alnI0 padOTHl OMOIMOTEKH IO BIIa4€ W BO3BPATy YUEOHUKOB,



y4eOHBIX TOCOOMI W y4eOHO-METOAWYECKHX MaTepUaloB OOYyYaIOUIMMHCA, 32 COXPAaHHOCTh
oubmmoTeyHoro GpoHma yaeOHOM JIUTEpaTyPHI.

11.5. Poaurtenun (3aKOHHBIE TMPEICTABUTEIM) OOYYAIOIIUXCS HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTh TOJYYCHHBIX YUEOHUKOB, YUEOHBIX MTOCOOMI M Y4eOHO-METOAMIECKUX MAaTEPUATIOB U
BO3MEILAIOT UX YTPATy WX NOpUy OMOIHOTEKE IIKOJIBL.

11.6. OOy4aroruecsi HECYT OTBETCTBEHHOCTh 32 COXPAHHOCTh YUECOHHKOB, YU4E€OHBIX MOCOOWN M
y4e0HO-METOIMUECKUX MAaTEPUAJIOB, TTOJIyUYEeHHBIX U3 (POH/A IIKOJIEHONW OMOINOTEKH.

12. 3akar09uTeIbHBIC MOJI0KEHUS

12.1. Hacrosmee ITonoxxenne o mkoapHOM OMOIHOTEYHOM (DOHIE, TOpsaKe ero GopMUpPOBAHUS,
y4eTa, UCIIOIh30BaHMs U O0SCIICUCHUsI COXPAHHOCTH SIBIISICTCS JIOKAJIBHBIM HOPMATHUBHBIM aKTOM,
npuHuMaeTcs Ha [lemarornueckoM coBeTe MIKOJIBI M YTBEpKAaeTcs (JInOO BBOAUTCS B JIEHCTBUE)
MIPUKA30M JUPEKTOPA OPTaHU3AINH, OCYILECTBIISIONICH 00pa30BaTENbHYIO NEATEILHOCTD.

12.2. Bce u3MeHeHUsT W JOMOJHEHUs, BHOCHMBIE B Hacrtosmlee [lomoxkenue, odopmisiorcs B
NUCHbMEHHOW (opMe B COOTBETCTBUM JCWUCTBYIOIIUM 3aKOHOAATENbCTBOM  Poccuiickoit
denepanuu.

12.3. Tlonoxenue o OubaHoTeyHOM (OHAE 00pa3oBaTEIbHON OpraHu3alMi MPUHUMAETCS Ha
HeomnpezeneHHbld cpok. M3Menenuss u nomonHenus kK IlomoskeHuio mpUHHUMAIOTCS B TOPSIKE,
npeaycMoTpeHHoM m.12.1. nacrosimero [onoxxenus.

12.4. Tlocne mpunsTus [lonoxxkeHus (WM W3MEHEHHH W JOTIOJHEHUW OTICIBHBIX IYHKTOB H
pa3zienioB) B HOBOM pefaklUy MPeblTyIiasi peJakiis aBTOMaTUYECKN yTPAuYUBAET CUTTY.


https://ohrana-tryda.com/node/3982
https://ohrana-tryda.com/node/3982

